Tau Kappa Epsilon Fraternity

Epsilon Omicron Chapter 

Bylaws

Chapter One – Organization

Section 1. Organization. The Epsilon Omicron Chapter of Tau Kappa Epsilon Fraternity, located at the University of Houston – Main Campus, being fully chartered as a regular undergraduate Chapter of Tau Kappa Epsilon Fraternity, specifically adopts, accepts and acknowledges the International Constitution and International Bylaws and Traditions of Tau Kappa Epsilon, and in addition, the following local bylaws, under which this chapter shall operate.

Chapter Two – Meetings

Section 1. Regular Meetings. Regular meetings of the Epsilon Omicron Chapter shall be held in the University Center or at the chapter house every Monday of the school year at 7:30 p.m., provided that, in case of emergency or necessity, the Prytanis may change the day, hour, or place with at least 24 hours notice placed on the official Chapter bulletin board and text messages posted to each frater’s cell phone. If time and technology permit, notices will also be sent by email to each frater’s commonly used email address.

Section 2. Special Meetings. Special meetings may be called at any time by the Prytanis, and shall be called by him upon the written request of not less than 10 undergraduate members in good standing. The purpose of the meeting shall be clearly stated in any such request, and also in the call.

Section 3. Notice of Special Meetings. Notice of special meetings shall be given by posting the call on the official bulletin board at least 24 hours in advance of the time fixed for the meeting as well as text messages sent to each frater’s cell phone, which would be the normal method of notifying members of changes in the meeting calendar. If time and technology permit, notices will also be sent by email to each frater’s commonly used email address.

Section 4. Quorum. A quorum must be present for a meeting to convene. A quorum shall be defined as a number equivalent to 50 percent of the members of the Chapter gathered for a meeting plus one member. In the event a quorum is not present, officers may disband the quorum rule to conduct business, provided five of the eight officers present consent. In the event this situation is not possible, the Chapter may choose to meet in a committee setting, taking no action, but providing the opportunity for exchange of updates and information. No action shall be taken.

Section 5. Ritual Meeting. A designated meeting of each month shall be a formal ritual meeting of the chapter and shall have a specific order of business. The ritual meeting schedule will be determined at the pre-semester retreats, and additional ritual meetings may be scheduled by the Prytanis with at least two weeks notice, posted in the normal manner. For Ritual Meetings, proper attire is required. Proper attire, as outlined in the Silver Book would be dress shirt, tie and slacks for the warmer times of the year and dress shirt, tie, slacks and sport coat or suit during the cooler times of the year.

Section 6. Non-ritual Meetings. The informal opening and closing ritual shall be used for all other weekly meetings during the calendar month and follow the same order of business. However, formal ritual may be used for each and every meeting of the chapter. Nothing herein shall in any way discourage formal ritual for all meetings at the chapter.

Section 7. Executive Council. The fraters who hold the eight jeweled offices comprise the Executive Council (E.C.). The E.C. shall meet at any time to be specified by the Prytanis and the meetings shall include the E.C., Chapter Advisor, invited committee chairmen and any other member with the prior approval of the Prytanis. In addition, the E.C. shall meet at least 24 hours before regularly scheduled meetings.

Section 8. Parliamentary Procedure. The Chapter will use parliamentary procedure at all meetings. This procedure is defined under Robert’s Rules of Order.

Section 9. Order of Business. The following shall be the order of the weekly meeting agenda. Should there be a need for Special Orders, see Section 10 below.

1. Opening by Prytanis. Ritual, if appropriate.

2. Roll Call by Grammateus.

3. Reading of last meeting’s minutes by Grammateus.

4. Reading of names of unexcused absences and excused absences by Grammateus.

5. Report of Officers and Committee Chairmen:

a. Epiprytanis – Reports status of bylaws, policies and committee issues, Interfraternity Council (IFC) matters and any other external matter(s) pertaining to the Chapter.

b. Grammateus – Reminds the Chapter of unfinished business and pending legislation, reads any correspondence received by the Chapter since the last meeting.

c. Crysophylos – Reports on status of chapter finances, collection of members’ accounts, accounts receivable and accounts payable at each meeting. Also repots on the status of initiation fees. Presents a written financial statement including the Chapter’s status as well as the frater’s status to each member at the first meeting of every month.

d. Histor – Reports of communications and visits with alumni, status of Chapter’s alumni newsletter, and status of any communications with the editor of the Teke Magazine.

e. Hypophetes – Reports on the status of Chapter’s scholarship program, status of member and Chapter scholastics, Chapter and campus activities and projects, and fraternal activities and projects.

f. Pylortes – Reports on such activities as may, from time to time, be assigned by the Prytanis. Provides reports on the risk management policy.

g. Hegemon – Reports on the progress and activities of the new members, Chapter education program and the Education Committee.

h. House Chairman – Reports on the condition of the Chapter house, and the status of special projects.

i. Recruitment/Rush Chairman – Reports on the progress of the Recruitment/Rush Committee and the recruitment/rush efforts of the Chapter as well as the recruitment/rush schedule, indicating any changes in already planned events and functions.

j. Activities Chairman – Reminds members of upcoming events and notes any changes to the approved activities calendar.

k. Intramural Chairman – Reports on the Chapter’s intramural schedules, registrations and other related matters.

l. Social Chairman – Reports on social activities of the Chapter and the campus, updates calendar, sorority representatives

m. Greek Relations Chairman – Reports on information received from the IFC coordinator and other Greek organizations

n. Academic & Scholarship Chairman – Reports on scholastic efforts of Chapter.

o. Public Relations Chairman – Reports any public relations efforts or activities, including philanthropic projects.

p. Membership Quality Board Chairman – Report on the date of the next meeting, general status of members and the member standards.

q. Other Committee Chairmen – Reports presented as necessary.

6. State of the Fraternity by Prytanis and suggested direction for the Chapter.

7. Presentation of Communications, if nothing in addition to what may have been discussed above, such as letters, mail and Chapter announcements.

8. Old Business – as presented by the Grammateus during his report.

9. New Business – as presented to the E.C., or brought up as outlined in Section 11 below.

10. Chapter Advisor presentation

11. Gavel Pass – remarks for the good of the Fraternity.

12. Closing of the meeting.

Section 10. Special Orders of Business. The following shall be special orders of business presented when indicated on the occasion specified.
1. At the first regular meeting after Conclave, the report of the delegate regarding all legislative issues, the results of the Grand Council elections, and any other Conclave matter, shall be given following the reading of the minutes.
2. On official visits by Grand Officers, or their representatives or regional officers, their report shall be given following the reading of the minutes.

3. At meetings called by, or because of, a Court of Inquiry (COI) or at which a COI shall be present, the business of the court shall be taken up immediately after the reading of the minutes.

4. Charges against members shall be heard under the proper headings and the method, time, and procedure of trial determined immediately thereafter, and special court selected if the trial is to be by that method.

5. At the last regular meeting in the month of December, the elections of officers shall take place under new business.

6. At the last regular meeting in the month of December, the Chapter shall determine if a change of Chapter Advisor or Faculty Advisor is to take place. In addition, the Chapter will be notified of who will serve on the Board of Advisors.

7. At the meeting in which new members will be initiated, the Knights of Classic Lore and Fraternity for Life rituals will take place if there are fraters who qualify.

8. At the first meeting after new members have been initiated, the Order of the Founders ritual may be administered.

9. At the next regular meeting after a vacancy occurs in office, election and installation to fill the vacancy will take place during New Business.

Section 11. Motions. All substantial motions that are to be discussed at a Chapter meeting shall be turned in to any officer prior to the E.C. meeting which precedes the Chapter meeting at which the motion is to be discussed. The officer will prepare the motion for the E.C. and Chapter meetings. In addition, the Prytanis may accept any motion stated during new business, but a vote on the motion will not be allowed until the next regular meeting, unless 80 percent of the members in good standing in attendance vote to allow the motion. 

Section 12. Voting. Voting on motions, new business, election to office and all other voting activities of the Chapter shall be open to members in good standing in attendance during the vote and by the usual sign, except that the Prytanis may call for a division of the house or a roll call, and must do so if requested by five fraters. The only exceptions to the open ballot voting granted are voting on the Chapter Sweetheart, outstanding members, or similar elections that may be done by secret ballot, with the results known only to the Prytanis and Chapter Advisor until the proper time of announcements. In all voting matters no absentee voting is permitted.

Section 13. Election Code.
1. Elections of the eight jeweled officers shall be held the last meeting in the month of December.

2. Two weeks prior to the election, the outgoing Prytanis shall post a listing of each office on the chapter bulletin board. Any interested fraters shall put their name under the office they seek.

3. During the election meeting, each candidate shall have time to read a two-minute speech on his qualifications and plans for that office. In addition, he may answer up to three minutes of questions from the Chapter.

4. The Chapter Advisor may elect to have a Nominating Committee screen the candidates prior to elections and present their report at the close of the speeches of each office. This report shall be advisory only. The committee shall consist of the Prytanis, Chapter Advisor and one graduating senior. In the event there is not a graduating senior or the Prytanis seeks an office, the Chapter Advisor may select alternate member(s) to the committee.

5. Voting for each office shall be by open and signified by the raising of hands for each office. The vote will be counted by the Prytanis and Chapter Advisor. The Prytanis may call for a division of the house or a roll call vote.

6. Should no candidate receive a simple majority, the name of the frater(s) receiving the fewest votes will be dropped and another vote taken until one candidate receives a simple majority. A simple majority being 50 percent of those members in good standing present plus one. 

7. Special elections to fill unexpired terms shall proceed in the same manner as regular elections except that the duty to post notice on the bulletin board shall not apply. These elections shall be held at the first meeting after the office becomes vacant.

8. NEW SLATE FORM FOR VOTING

A -Slate is made up of chapter advisor, past Prytanis (if not running again), member with the highest GPA from last yr, and all senior members that have been present to at least 75% of meeting

B -All members running for any position must fill out a candidate form that is developed by the chapter advisor and can be accessed one month prior to the voting

C -These forms will be made present a week prior to the election and can be accessed by any member of the fraternity

D -All candidates for any position will give their speech to slate members

E -Slate members will then decide on the best candidate for all the positions and have the list present for the chapter to see 1 week prior to elections

F -At elections, all members will vote to agree with the selections by the slate committee

G -If 50% or more vote in-favor of the committees selections then all officers automatically win the run-off for their positions and the elections will end.

H -If 49.9% or less vote not-in-favor then all candidates for any position will give speeches for their position, pro-con will be had, and then the chapter will vote the winning candidate in by majority decision.

I -If not-in-favor of slate voting wins, then there will be no nominating committee as the nominations are already made

J -If SLATE does not pass revert to steps 1-7 

Section 14. Attendance at Chapter meetings. Every member shall be present at every meeting and TKE-sponsored event unless having given at least a 12-hour notice to the Grammateus for an absence from an event or prior notice for a meeting. The E.C. will then determine if the reason for absence is excused or unexcused. If a member is absent from two consecutive regular meetings without an approved excuse, he shall have his right to vote removed until it shall be reinstated by a simple majority vote of a quorum at a regular meeting. The Prytanis and Hypophetes shall interview any such frater as soon as possible after his eligibility to vote is removed and counsel him. Removal of voting rights shall not affect his financial obligations to the Fraternity.

Section 15. Attendance by Alumni. Any alumnus or honorary member may attend any meeting of the Chapter and may join in discussion and debate the same as any member in good standing, but may not make or second motions or vote.

Section 16. Conduct during regular meetings of Tau Kappa Epsilon.

1. Meetings will begin promptly at the designated time and place and attendance will be taken at that time.

2. Meetings will follow the agenda set forth by the E.C.

3. During meetings, all fraters are to be treated with utmost respect and honor, exhibiting gentlemanly conduct at all times.

4. Any fraters called down two times in the same meeting for disorderly conduct will be dismissed and given an unexcused absence for that meeting.

5. A frater is given the floor only when recognized by the presiding officer.

6. All fraters will turn off all communication devices or place them on vibrate mode.

Section 17. Penalty for Unexcused Absences. A member who misses a meeting with an unexcused absence shall be notified of his absence and it shall be explained to him that should he miss the following meeting without an excused absence his voting rights will be removed as outlined in Section 14 above. Furthermore, the frater shall be fined $5, as stated in Chapter Four. 

Sections 18. Penalty for Tardiness. A member arriving after the Officer Reports have begun to a Chapter meeting will address the Prytanis and give his reason for being late. At that time the Prytanis will decide if the reason given justifies being excused or unexcused. If a member has two consecutive unexcused tardies, his record will show an unexcused absence for that second tardy and he will be responsible for the penalty assessed due to his tardiness resulting in an unexcused absence.

Chapter Three – Officers and Committee Chairmen

The International Headquarters outlines duties and obligations of each office. In addition, the Epsilon Omicron Chapter details officer duties and obligations as well as those for Committee Chairmen below.

Section 1. Duties, Rights, and Responsibilities. The duties, rights and responsibilities of Officers and Committee Chairmen are:

1. Chapter officers are to serve from January 1 to December 31, exercising the duties as defined in the International Constitution and International Bylaws and Traditions of TKE and further defined in these local bylaws. 

2. The chapter may remove any officer by a two-thirds vote of the members in good standing attending the meeting or special called meeting at which a quorum is present.

3. The Prytanis shall appoint, after consultation with the Executive Council, the following: House Manager, Social Chairman, Recruitment/Rush Chairman, Intramural Chairman, Risk Management Committee Chairman and Membership Quality Board Chairman, and other committees as the Prytanis or the chapter sees as necessary. Committee chairmen should choose their own committee members, subject to the approval of the Prytanis.

4. Each committee chairman shall serve from January 1 to December 31 and is responsible for the successful functioning of his committee, and may be replaced at any time by the Prytanis, who shall report any such changes to the chapter at the next regular meeting.

5. An officer may appoint such members as he may see fit to assist him to properly and successfully carry out the duties of his office.

Below is a detailed description of each office and committee.

Section 2. Prytanis. The Prytanis has all the duties and powers of a president and serves as the chief executive of the Chapter. The responsibilities of Prytanis are:

1. Preside over all meetings.

2. Enforce the International Constitution and International Bylaws and Traditions, rituals and local bylaws of the Fraternity at all times.

3. Clarify the goals of the Chapter and carry out the wishes of the Chapter.

4. Meet with the Chairman of the Board of Advisors, Chapter Advisor and the Crysophylos to assist in the preparation of a budget.

5. Appoint all committee chairmen and remove any who do not fulfill their responsibilities. The Prytanis must inform the Chapter of any change in chairmanships.

6. Serve as, or appoint, a voting delegate to the campus Interfraternity Council (IFC).

7. Serve as the Chapter delegate to Conclave, provided that the Chapter elects two additional representatives to serve as well.

8. In general, do all things necessary to promote the good and welfare of the Fraternity and its members.

9. Get all members involved in the operation and success of the Fraternity.

10. Ensure communications between the Chapter, university and other fraternities; between the chapter and the Offices of the Grand Chapter; and between the Chapter and its alumni.

11. Along with the Hypophetes, maintain the Chapter morale at a high level.

12. Facilitate the running of the operations of the house.

13. Be the spokesman for the Chapter.

14. Represent the Chapter at Conclave, and see that the Chapter participates in TKE educational conferences and programs.

15. Attend alumni association meetings as the Chapter representative.

16. With the Chapter Advisor coordinate an officer (E.C.) retreat and a Chapter retreat prior to the fall and spring semesters.

17. Be a leader; influence others for the benefit of the Chapter. Make responsible decisions.

Section 3. Epiprytanis. The Epiprytanis has all the duties and powers of a vice president. In the absence of the Prytanis, he performs all of his duties. The responsibilities of Epiprytanis are:

1. Assist the Prytanis as required, such as the coordination of activities of the committees and in the general administration of the Chapter.

2. Hold copies of the International Constitution and International Bylaws and Traditions and local bylaws and be familiar with their contents, bringing copies of them to all meetings and being prepared to answer or secure answers to questions regarding them. Insert amendments as necessary with the Parliamentarian.

3. Conduct all correspondence with the International Headquarters regarding interpretation of the International Constitution and International Bylaws and Traditions as well as the local bylaws of the chapter.

4. Review bylaws at least annually; looking for updates needed to keep them current.

5. Coordinate the activities of all committees.

6. Serve as director of the public service and public relations activities.

7. Obtain any and all information pertaining to external matters involving the Chapter.

Section 4. Grammateus. The Grammateus has all the duties and powers of a secretary. The responsibilities of Grammateus are:

1. Keep the list of Chapter officers on file with the Offices of the Grand Chapter updated through the TKE Maintenance Module at TKE.org.
2. Keep a permanent record of all proceedings for the Chapter, passing this record on to his successor in office, filing a copy in the Chapter’s filing cabinet and making a digital copy.

3. Share the minutes of the meetings with the Chapter Advisor and Board of Advisors.

4. Attend to all correspondence from the International Headquarters, the University of Houston and other interested parties that is not otherwise delegated, keeping a file of all official Chapter correspondence.
5. Develop a new phone list each term, providing a copy to each member.

6. Report all unfinished business or old business at the weekly meetings.

7. Prepare and send information on any new member, initiate, inactive, reinstated, or newly affiliated transfer member to the required recipient.

8. Assist with the compilation of the annual membership roster, which is used by the Offices of the Grand Chapter to calculate Annual Membership Fees.

9. Assist the Prytanis in preparing the Annual Report and any applications for Chapter awards, both due to the Offices of the Grand Chapter each spring.

10. Forward information on the credentials of the delegates sent to conclave.

11. Certify the presence of the Chapter Advisor.

12. Maintain an agenda for each Chapter meeting and then post minutes no later than three days after the meeting.

13. Report to the Chapter all discussions in the Executive Council meeting.

Section 5. Crysophylos. The Crysophylos has all the duties and powers of a treasurer. The responsibilities of the Crysophylos are:

1. Collect all monies owed to the Chapter, keeping an accurate accounting of all monies received by and paid by the Chapter.

2. Disburse Chapter funds, timely paying Chapter obligations. (Reference the Fee Structure regarding fees owed to the Offices of the Grand Chapter and corresponding due dates.)

3. Remit promptly (within 15 days) to the Offices of the Grand Chapter all initiation registrations and fees under the direction of the Chapter Advisor.

4. Keep a record of all fines and assessments and ensure the prompt payment of such funds owed by each frater.

5. Prepare and present a statement pertaining to each member of their financial obligations when they have a balance.

6. Ensure each frater who must utilize a payment plan signs one and abides by it.

7. Prepare accurate monthly financial reports of cash receipts and disbursements. Distribute to the Chapter Advisor, Board of Advisors and post one for all members of the Chapter to read for the first meeting of each month.

8. File an Annual Report with the Offices of the Grand Chapter as required by the Black Book.

9. Make sure that all candidates register and pay their candidate fee on-line, so that they may promptly receive their candidate kits.

10. Ensure that all initiation fees are remitted to the Offices of the Grand Chapter in a timely manner.

11. Serve as Chairman of the Finance Committee.

12. With assistance from the Prytanis, Chapter Advisor and Chairman of the Board of Advisors create a semester budget and submit it to the Chapter at the Chapter retreat.

Section 6. Histor. The Histor has all the duties and powers of a historian. The responsibilities of the Histor are:

1. Keep a permanent record for each member and alumni and passing it to the successor, filing a copy in the Chapter’s filing cabinet and making a digital copy. This record is to contain a permanent address and phone number for each individual.

2. Take photos and/or videos of Chapter events to record Chapter history to make a scrapbook each semester and preserve all articles of historical significance.

3. Provide information to the Teke Magazine on members or activities conducted by the Chapter.

4. Provide information to the community and university newspapers on fraters or Chapter activities.

5. Safely keep, and transmit to your successor, the Chapter scroll.

6. Report any correspondence with the alumni.

7. Coordinate the development of composites.

8. Cooperate with local alumni associations to provide programming for Teke alumni.

9. Execute any credentials in the absence of the Grammateus.
10. The Histor shall maintain and document the chapter’s plaques and trophies.
11. The Histor shall compose a monthly newsletter to the alumni.

12. The Histor shall prepare and host an alumni appreciation dinner once a semester.
Section 7. Hypophetes. The Hypophetes serves as the chaplain. The responsibilities of the Hypophetes are:

1. Develop a calendar for rituals, in conjunction with the Hegemon and Prytanis

2. Keep all ritual items and make an inventory of them.

3. Administer the oath of office to the officers elect.

4. Conduct all devotional exercises.

5. Maintain custody over the associate member books.

6. Preside in the absence of the Prytanis and the Epiprytanis.

7. Serve as the Chapter counselor, giving thoughtful advice and guidance to its members regarding academic and personal progress and difficulties, arranging for further help, tutoring and counseling as needed.

8. Administer the scholarship program.

9. Maintain the Chapter morale at a high level.

Section 8. Pylortes. The Pylortes has the duties and powers of a Sergeant-at-Arms. The responsibilities of the Pylortes are:

1. Serve as the doorkeeper at Chapter meetings and maintain order as needed or directed by the Prytanis.

2. Be the primary risk management representative for the Chapter.

3. Work with the Chapter to develop an alcohol awareness program.

4. Act as the Chapter room and storage room custodian and ensure the meeting room is properly set up for each meeting.

5. Be custodian of all flags, properly displaying them whenever customary.

6. To be responsible for all chapter ritual equipment.

Section 9. Hegemon. The Hegemon is the Chapter educator, primarily concerned with the preparation of candidates for initiation. The responsibilities of the Hegemon are:

1. Prepare a written plan covering all aspects of the new member education program and supervise the program, ensuring the Chapter’s Risk Management policy is followed.

2. Serve as chairman of the Hegemon Committee, which shall consist of an assistant, two at-large positions and Chapter Advisor.

3. Ensure that candidates are registered with the Offices of the Grand Chapter. Candidates should register using the TKE Maintenance Module found on TKE.org.
4. Implement a membership development program for all members.

5. Be in charge of candidate activities, which should address scholarship, recruitment, active participation and leadership.

6. Constantly monitor the progress of new members.

7. Cooperate with the Prytanis in the selection of Big Brothers.

Section 10. House Manager. The responsibilities of the house manager are:

1. Obtain and keep a record of signed room rental or other signed housing contracts, distributing new contracts and filing copies of signed contracts in the Chapter filing cabinet

2. Keep a record of all damages for each occupant, and all other matters concerning the premises and property. Report any and all damages to the E.C.

3. Supervise all cleaning and maintenance activities for the house and grounds.

4. Communicate with Bayou Oaks about any maintenance issues it needs to handle.

5. Prepare a house budget for the semester.

6. Maintain or improve house occupancy.

7. Additionally, there may be subcommittees formed or a frater may be asked to perform the duties as those listed below.

a. House Subcommittee. The E.C. comprises the House Committee and it shall help the House Manager to ensure all duties and functions are handled.

b. Registration Subcommittee. Ensure all events are properly registered.

Section 11. Social Committee. The responsibilities of the Social Committee are:

1. Prepare a social program based on the budget that has been approved by the Chapter.

2. Supervise and direct the social program in accordance with established risk management guidelines, hiring halls, bands, services, purchasing supplies, or making other expenditures within the budget, with all contracts being reviewed and approved by the Chapter prior to being signed by the Prytanis or his representative.

3. Ensure that sufficient quantities of non-alcoholic beverages and food are available at all social functions.

4. Additionally, there may be subcommittees formed as those listed below.

a. Tailgating Subcommittee. To plan and coordinate with the alumni any home game in which actives and alumni intend to support the athletics department.

b. Red Carnation Ball Subcommittee. To plan and coordinate the formal held in the spring semester. Duties are to acquire the hall and to report any finding or assessments necessary for success.

Section 12. Recruitment/Rush Committee. The responsibilities of the Recruitment/Rush Committee are:

1. Develop and implement an appropriate and effective program to attract new members to the Fraternity, submitting the program in writing to the chapter at the end of the spring semester for approval for the fall semester, and the end of the fall semester for consideration for the spring semester.

2. Keep a list of all potential candidates and their contact information.

3. Work with the T-Shirt Committee and Activities Committee.

4. Ensure that all Chapter members are trained in recruitment/rush techniques.

5. Invite interested individuals to accept membership and to report the same to the Chapter at the next meeting.

6. The Recruitment/Rush Committee Chairman serves as a member of the Membership Quality Board.

7. Be aware of all programs and resources available to assist the chapter in its recruitment efforts.

8. Additionally, there may be subcommittees formed as those listed below.

a. Voluntary Helpers. To plan and supervise individuals who are interested in providing assistance to the active Chapter in “rush,” or are interested in providing any other volunteer efforts.

b. Phone. To keep record of actives and new members phone numbers, addresses and email addresses to assist in keeping members fully aware of Chapter events.

Section 13. Activities Committee. The responsibilities of the Activities Committee are:

1. Plan a budget for the semester’s social activities.
2. Plan and supervise social events and other events deemed necessary by the Chapter or the Prytanis.
3. Submit a tentative social calendar for the semester at the Chapter’s retreat prior to each semester.
4. Under the Activities Committee falls the Intramural Committee, Homecoming Committee and Frontier Fiesta Committee.

a. Intramural Committee. The responsibilities of the Intramural Committee are:
1. Organize and supervise the athletic participation of the Chapter in all appropriate events.

2. Ensure registration papers and fees are submitted prior to the deadline.

b. Homecoming Committee. The responsibilities of the Homecoming Committee are:

1. Plan Chapter events to coordinate with the university.

2. Coordinate events sponsored by the university during the week of homecoming.

c. Frontier Fiesta Committee. The responsibilities of the Frontier Fiesta Committee are:

1. Develop a feasible program, including appearance of venue, skit and dance routines.

2. Enlist assistance from alumni members.

3. Prepare bid and offer bid to the selected sorority.

4. The chairman will act as manager and will oversee the entire package.

5. Monitor and assess activities and the event and make a report to the Chapter for consideration for the following year’s event.

Section 14. Risk Management Committee. The responsibilities of the Risk Management Committee are:
1. Ensure that the Chapter and its guests follow the Risk Management Guidelines.

2. Develop, implement and enforce a social protocol/strategy that addresses all matters of risk management, which may include but shall not be limited to alcohol, drugs, hazing, etc. on Chapter property or at Chapter functions, and other risk management concerns.

3. Cooperate with the Pylortes in ensuring that all Chapter members and affiliated members are educated in, and aware of, risk management guidelines.

4. Report violations of the Risk Management Guidelines to the Chapter Advisor, the Board of Advisors, and, if required, the Offices of the Grand Chapter.

5. Additionally, there may be subcommittees or a need for a frater to perform those duties listed below.

a. Parliamentarian. With the Epiprytanis, maintain the International Constitution and International Bylaws and Traditions and local bylaws, as well as have a good understanding of “Robert’s Rules of Order.”

b. Assistant Pylortes. To aid the Pylortes in maintaining national, university and Chapter risk management policies and act as a security agent at social events.

Section 15. Membership Quality Board. The Membership Quality Board (MQB) shall be comprised of the Prytanis, Recruitment/Rush Chairman, Hegemon, Chapter Advisor, two at-large members of the rank of Knight of Classic Lore and a representative of the Board of Advisors. In the event there are not two members of the rank of the Knights of Classic Lore, the Prytanis shall assign two senior members to the board. The responsibilities of the Membership Quality Board are:

1. Develop a set of Recruitment Standards and Member Standards and present them to the chapter for approval.

2. Review these standards each year and present recommendations to the Chapter for approval.

3. Interview each candidate for membership.

4. Evaluate Chapter members each academic term, according to the established Member Standards.

5. Recommend placing members on warning, probation or suspension, or refer to the appropriate authority (Judicial Board or Board of Advisors) for action.

6. Recommend charges for revocation of membership for any member who has seriously or repeatedly fallen below the Member Standards. These charges shall be read at the next regular Chapter meeting and a vote should be taken to empanel a Special Court. The Special Court shall be conducted as outlined in The Black Book.

7. Recommend members who have met the Member Standards on a sustained basis for appropriate recognition (i.e., Knights of the Classic Lore, Order of the Founders).

8. If, in the case that, any of the members of the MQB were to be brought before the board they would not serve as their own judge. An alternate would be chosen on case-by-case basis, by the Prytanis or Chapter Advisor, as necessary

9. The at-large positions will be selected at the first Chapter meeting each semester and will serve for the remainder of that semester.
10. Follow rules and guidelines as established in the TKE MQB Manual.
Section 16. Academic and Scholarship Committee. The responsibilities of the Academic and Scholarship Committee are:

1. Arrange study hall sessions for new members as well as for actives whose GPA is below 2.0 and report their academic progress to the Hegemon.

2. Develop possible scholastic performance improvement measures.

3. Additionally, there may be subcommittees or a need for a frater to perform those duties listed below.

a. Assistant Hegemon. To administer the Big Brother/Little Brother program.

Section 17. Finance Committee. The responsibilities of the Finance Committee are:

1. Assist the Crysophylos and Chapter with Chapter finances.
2. Additionally, there may be subcommittees or a need for a frater to perform those duties listed below.

1. Fundraising Subcommittee. To organize a committee to secure auxiliary funds not provided by dues or assessments. In addition, to assist the Assistant Hegemon in planning a new member fundraising event.

Section 18. Public Relations Committee. The responsibilities of Public Relations Committee are:

1. Present a positive image of the Chapter and TKE.

2. Work with sororities on their philanthropic efforts
3. Develop the Chapter’s philanthropic efforts
4. Work with the T-Shirt Committee to ensure apparel is prepared for special events.

5. Assist with the creation of the Teke Week.

6. Foster improved relations with the alumni through communications, events, etc.

7. Committees of the Public Relations Committee are Greek and University Relations, Web site, Philanthropy, Sorority, T-Shirt, Teke Week and Teke Newsletter. The responsibilities for these subcommittees are given below.

1. Greek and University Relations Committee. Meet weekly with the IFC coordinator to talk, share ideas and receive information.
a. Continuously work to improve relations with the coordinator of IFC and the other Greek organizations on campus.
b. Under the direction of the Prytanis, work to resolve any differences between TKE and the other members of IFC.
c. Meet with university officials as needed to improve relations between TKE and the university.

d. Maintain relations with any campus organization specified by the Chapter or the Prytanis.
2. Web site Committee. Develop and maintain a web site that will contain contact information, calendar information, news and other matters as deemed necessary.

3. Philanthropy Committee. To organize and supervise Chapter participation in events and to report results of community service. The UH office of Metropolitan Volunteer Program (MVP) can aid this chair in his duties.

4. Sorority Committee. To coordinate with actives and new members any visits to sorority houses or meetings. Continually improve relationships with the sororities.

5. T-Shirt Committee. To plan and acquire T-Shirts for recruitment/rush and other events deemed necessary by the Chapter or the Prytanis.

6. Teke Week Committee. To arrange a weekly bulletin to be distributed to the Chapter at weekly meetings. It can contain comics, Top Teke, top 10 lists, or any other acceptable information necessary.

7. Teke Newsletter Committee. To produce a monthly bulletin that includes a social calendar, Chapter birthdays and other information to be distributed at the last meeting of the month for the following month.

Chapter Four – Finance

Section 1. Dues, Fees, Fines and Rent.
1. Definition. 

a. Dues are defined as the total amount, set by the Chapter, which fraters must pay to the Chapter each semester.

b. Fees are defined as any extraneous assessments made to an individual member’s account that is not included in the definition of dues.

c. Rent is defined at the amount of money that members pay to Bayou Oaks to reside in the Chapter house. 

d. Fines are defined as the amount of money assessed to a member’s account for unexcused absences and other infractions as specified in these local bylaws. 

e. Dues, fees, rent and fines shall each be kept in separate accounts.

2. Setting Amounts. Dues shall be set by the E.C. at the retreat prior to the beginning of each semester. These dues are to be considered as part of the Chapter’s bylaws for that semester, and an itemized accounting of the composition of the amount of dues shall be made available to the members of the Chapter. This composition shall identify the amount per active for the annual membership fee, insurance and Chapter operations.

3. Payments.
a. Dues. Dues are assessed at the beginning of every semester. This amount can be reduced if the member qualifies for any of the discounts defined in Section 2 of this chapter. Members who do not qualify for the ‘Early Bird Discount’ will automatically be put onto the Payment Plan as outlined in Section 7 of this chapter.

b. Fees. Fees that are assessed during the semester, excluding special assessments, must be paid within two weeks.

c. Fines. Fines as defined in Section 3 below that are assessed must be paid within two weeks of written notification. Fines that are past due will double.

d. Rent. Rent is due on or before the first of the month for which it is charged, and is strictly and wholly an agreement between the frater and Bayou Oaks. The Chapter shall not offer any discount of any kind for a member signing a Bayou Oaks Lease Agreement other then the Housing discount defined in Section 2 of this chapter.

Section 2. Discounts. A frater shall be entitled to all discounts for which he qualifies.

1. Scholarship Discount. Those members who receive a minimum of 2.80 semester GPA are entitled to a $50 discount from his dues for the following semester.

2.
Full Payment Discount. Those members who pay the full amount of dues per semester by the tenth day of class are entitled to a $25 discount for their good faith and effort to the financial well being of the Chapter. This is referred to as the ‘Early Bird Discount’.

3.
Housing Discount. Those members who live in the TKE House are entitled to a $75 discount.

Section 3. Fines.
1. $5 Fines. Fines amounting to $5 will be assessed for actions including, but not limited to the following: trash left behind, commission of a misdemeanor in the TKE House, driving while intoxicated, insulting ladies, leaving kitchen utensils dirty, breaking Bayou Oaks rules, absence from major TKE events.

2. Damage Fines. Any member who damages, breaks or renders inoperable any item belonging to the Chapter shall have a fee assessed to him that covers the cost to repair or replace the item, plus a $50 fine.

3. Work Party Fine. The penalty for not participating in a designated Work Party day is $25.

4. Late Payment. If the frater is past due on his dues, he will be charged $25 for each payment he is delinquent.

Section 4. Fees. The fees that a member may pay during the semester include, but are not limited to the following:

1.
Parlor Fee. In the event that the Chapter is not able to carry out all its financial obligations to Bayou Oaks, it may charge a Parlor Fee to satisfy rental cost obligations. The amount of the Parlor Fee is derived by taking the monthly amount Bayou Oaks charges the Chapter for the use of the public areas, multiplied by six months, then divided evenly among all dues-paying fraters.

 2.
Initiation Fee. Each associate member shall pay in full, prior to his initiation, an appropriate fee, which shall cover the fee due to the International Fraternity and other expenses involved. No extension of time may be granted, nor shall the initiation of any new member commence until the fee is paid in full.

3.
Special Assessment. Special assessment may be levied only by two-thirds vote of the Chapter at a meeting, and only once during the semester.

Section 5. Dues.
1. Chapter Dues. Chapter dues are set at $500.

2. Activities Dues. The amount of activities dues is to be set by the E.C. and must be paid at the beginning of the semester or any activity at which a member attends. Activities dues include, but are not limited to tailgating, RCB, etc.

3. Summer Assessment. If deemed necessary, a summer assessment shall be set at the last meeting of the spring semester, and shall be applied to all dues-paying fraters of the spring semester unless they graduated in the spring semester preceding the summer.

Section 6. Failure to Pay. Failure to pay the required dues, fees and fines is grounds for an appearance before the Membership Quality Board (MQB), and any consequences the MQB may deem appropriate, including but not limited to suspension from social events, loss of new member privileges, loss of office, loss of committee chairmanship and loss of Little Brother.

Section 7. Payment Plan. If a frater does not pay his Dues in full at the beginning of the semester, he will automatically be put onto the payment plan. The frater shall be required to pay at minimum the amounts set, but may pay as much as he able.

1. Approval. Payment plans shall be voted on by two-thirds of the Chapter’s members present at the Chapter’s retreat prior to the beginning of each semester. 

2. Dates. For the Fall semester, the payment dates are: September 15, October 15, November 15 and December 1. For the Spring Semester, the payment dates are February 15, March 15, April 15 and May 1.

3. Amount. The first three payments will each be $150. The final payment will be the remaining balance on their account.

Section 8. Miscellaneous. 

1. No member can exceed or incur indebtedness to the Chapter. The Prytanis or Crysophylos shall reimburse any person for any debt incurred that had prior approval. 

2. The Prytanis and the Crysophylos must endorse/sign all checks used by the Chapter’s account(s). The Chapter may suspend this rule by a two-thirds vote at a meeting.

Chapter Five – Membership

There are various aspects of membership, including new members, levels and obligations.

Section 1. Recruitment/Rush. The Recruitment/Rush Chairman is empowered to conduct recruitment/rush activities and to handle all of the details necessary to successfully bring men into the Fraternity as New Members. Attendance at all rush functions is mandatory for all Fraters. The Recruitment/Rush Chairman will sit on a committee made up of the Prytanis, Hegemon, Chapter Advisor, two at-large positions and one representative of the Board of Advisors (MQB), which will conduct interviews of all prospective new members.

Section 2. Voting on New Members.
1. The Recruitment/Rush Chairman and his committee shall have the exclusive right to invite men to join the Fraternity.

2. The active members shall vote on all New Members one-third of the way through the education program. Each candidate must receive one-half of the votes of the active Chapter present at a regularly scheduled meeting to continue in the education program.

3. The active members shall vote on all New Members two-thirds of the way through the education program. Each candidate must receive two-thirds of the vote of the active Chapter present at a regularly scheduled meeting to continue in the education program.

4. The active members shall vote on all New Members one week prior to initiation. At this time, all candidates must have fully paid all dues owed the International Fraternity. Each candidate must receive three-fourths of the vote of the active Chapter present at a regularly scheduled meeting to continue the education program.

5. If any candidate does not receive the required percentage of votes, he will be given the opportunity to attend the next New Member education program.

6. All votes will be by a show of hands.

Section 3. Membership Levels. Members who have not been initiated shall be considered “New Members” or “Associate Members” until fully initiated. All members just initiated living in “on campus” housing shall move into the Fraternity House.

1. Order of the Founders.

a. Must be in good standing with the Chapter. 

b. Must have completed the new member program.

2. Knights of Classic Lore.

a. Must have held office or committee chair.

b. Must not be on university or Chapter sanctions.

c. Must take a positive role in the Chapter’s affairs.

d. Must be active in the University Programs.

e. Must be ranked a junior by university standards.

f. Must be a member of the Order of the Founders.

3. Fraternity for Life.

a. Must be a graduating senior or alumnus of the Chapter in good standing or an honorary initiate.

b. Must be a member of the Order of the Founders and the Knights of Classic Lore.

Section 4. Definition of Active/Inactive Membership Status.

1. An active member is defined as:

a. One who has been initiated into the Epsilon Omicron Chapter of Tau Kappa Epsilon and is enrolled at the University of Houston, or

b. One who has been initiated into another Chapter of Tau Kappa Epsilon, is enrolled at the University of Houston and has affiliated with the Epsilon Omicron Chapter.

2. 
An inactive member is a regularly initiated member in good standing who shall be: 

a. A collegiate student at a school where no Chapter of this Fraternity is established, or

b. An unaffiliated collegiate student in attendance at a school where a Chapter of this Fraternity is established and is a regular initiate of a collegiate Chapter at another school; or

c. A collegiate member whose participation in Chapter activities has been precluded because of:

i. An extended illness, injury or other extreme and unexpected reason.

ii. Not being enrolled as a student.

iii. Not residing in the metropolitan area where his Chapter is located because of participation in an internship, co-op program, foreign exchange student program or student teaching program.

Section 5. Probation. Any member of the Chapter may be placed on a probationary status for failing to meet the Member Standards approved by the Chapter. While on probation status, members may lose specific privileges. Some of the privileges that may be taken away include: voting privileges, the privilege to participate in social programs and events, the privilege to participate in athletic programs, the privilege to serve as a Big Brother, the privilege to select new members, the privilege to hold office, and the privilege to live in the Chapter house.

Section 6. Work Days. All members shall be present at work days designated by the Chapter. The penalty for not participating in a designated work day is defined in Chapter Four, Section 3. The Chapter will conduct at least one mandatory work day before the third week of the semester, which every active is required to attend. Subsequent Work Days require a two-week notification in order for a member to be held responsible for paying a fine if he is not present The E.C. may excuse any member who is not able to attend from this obligation provided that he gives proper notification and cause.

Chapter Six – Amendments

Section 1. How made. Proposed amendments shall be submitted in writing to any officer before E.C. meets and will fall under new business at the next regular meeting where it may be seconded and brought on to the floor for discussion and at which time it may be called to question and if it receives two-thirds of the vote it will be declared adopted. Only a second to the motion is needed to bring the motion to the floor for discussion. 

Section 2. Duty of the Parliamentarian/Grammateus to enter. It shall be the duty of the Parliamentarian or Grammateus to enter in all copies of the bylaws all amendments thereto no later than three days after the amendment’s approval.

Chapter Seven – Social Events

Section 1. Social Events.
1. No Third Party Vendor.

a. All guests at social events will present an invitation at the door to confirm that their name is on the invitation list. No guests will be allowed to enter without an invitation, without their name on the guest list or if their name is on the unwelcome list.

b. Each Frater will be responsible to ensure that his invitees are on the invitation list.

c. Each Frater is responsible for their guests and their guests’ behavior and well-being.

d. If a third party vendor is used, that vendor will be responsible for the carding of all guests.

Chapter Eight – Standards

Section 1. Big Brother Qualifications.
1. Must be in good standing with the Fraternity. See Chapter Eight Section 3.

2. Free from any university or Chapter sanctions.

3. Must have a cumulative GPA of 2.25 or higher. Note: This is a higher standard than that of being a frater in good standing.

4. Must take a positive role in Chapter affairs.

5. Must be active in the University Programs.

6. Must be of the Order of the Founders.

7. If not initiated in the Epsilon Omicron Chapter, must be an affiliate of the EO Chapter.

8. Must be in his second semester in the Chapter.

9. Subsection 8 above can be waived, if and only if, the Chapter’s list of qualified Big Brother candidates does not equal the number of New Member candidates. If this is the case, then the first seven qualifications must be considered when determining potential Big Brother status involving those who were initiated the previous semester.
Section 2. Academic Standards

1. Members must maintain a 2.0 cumulative or semester GPA, whichever is better, to be considered Good Standing.

2. All members who fall below a 2.3GPA will be placed on probation according to the Academic Chairman’s scholastic performance improvement measures set forth and approved by the Prytanis every semester.

3. Members placed on their first academic suspension are suspended from TKE until they are reenrolled at UH. See Chapter Eight Section 4 for suspension definition.

4. Members placed on their second academic suspension shall have charges preferred against them and appear before a court outlined in “Division Nine: Trials” of The Black Book.

Section 3. Good Standing Member
1. Good standing is defined as being current on all dues, fees, assessments, having a GPA of 2.0 or better, free of disciplinary actions, and participatory in a majority of Chapter activities.

Section 4. Suspension
1. Suspension, by way of example, is defined to include: no interaction with the chapter; no attendance at chapter-calendared events; no attendance at chapter-funded events; no visitation at the chapter house or lodge; no tailgate attendance; no participation in chapter-organized or sanctioned community service events; no participation in any event that appears to expose the chapter and its members to potential liability.
2. Although deprivation of rights of membership is the primary purpose of suspension, there is a need to keep suspended or expelled members from exposing the chapter to legal liabilities since the suspended or expelled person could, if allowed to participate, subject the chapter to liability exposure otherwise covered under the umbrella liability policy.  The above list of activities is not comprehensive. The Chapter Pylortes and other responsible persons can be called upon to help in enforcement of suspension or expulsion.

3. Suspended members do not incur further debts.

Chapter Nine – Risk Management

The Risk Management Guidelines of Tau Kappa Epsilon includes the provisions which follow and shall apply to all fraternity entities and all levels of fraternity membership. The Chapter will adhere to any updates presented by the International Fraternity.

Section 1. Alcohol and Drugs. 
1. The possession, sale, use or consumption of alcoholic beverages, while on Chapter premises, during a fraternity event, in any situation sponsored or endorsed by the Chapter, or in any event an observer would associate with the fraternity, must be in compliance with any and all applicable laws of the State of Texas, Harris County, City of Houston and University of Houston, and must comply with either the BYOB or Third Party Vendor Guidelines whichever is applicable.

2. No alcoholic beverage may be purchased through Chapter funds nor may the purchase of same for members or guests be undertaken or coordinated by any member in the name of, or on behalf of, the Chapter. The purchase or use of a bulk quantity or common sources of such alcoholic beverages, i.e. kegs or cases, is prohibited.

3. Open Parties, meaning those with unrestricted access by nonmembers of the fraternity, without specific invitation, where alcohol is present, shall be prohibited.

4. No members, collectively or individually, shall purchase for, serve to, or sell alcoholic beverages to any minor (i.e., those under the legal "drinking age").

5. The possession, sale or use of any illegal drugs or controlled substances while on Chapter premises or during a fraternity event or at any event that an observer would associate with the fraternity, is strictly forbidden.

6. The Chapter may not co-sponsor an event with an alcohol distributor, charitable organization or tavern (tavern defined as an establishment generating more than one-half of annual gross sales from alcohol) where alcohol is given away, sold, or otherwise provided to those present.

7. The Chapter may not co-sponsor or co-finance a function where alcohol is purchased by any of the host Chapters, groups, or organizations.

8. All recruitment/rush activities associated with the Chapter shall be a “dry” rush function.

9. No member shall permit, tolerate, encourage or participate in "drinking games."

10. No alcohol shall be present at any New Member /Associate Member/Novice program, activity or ritual of the Chapter.

Section 2. Hazing. The Chapter, frater or alumnus shall not conduct nor condone hazing activities.

1. Hazing activities are defined as: "Any action taken or situation created, intentionally, whether on or off fraternity premises, to produce mental or physical discomfort, embarrassment, harassment, or ridicule. Such activities may include but are not limited to the following: use of alcohol; paddling in any form; creation of excessive fatigue; physical and psychological shocks; quests, treasure hunts, scavenger hunts, road trips or any other such activities carried on outside or inside of the confines of the Chapter house; wearing of public apparel which is conspicuous and not normally in good taste; engaging in public stunts and buffoonery; morally degrading or humiliating games and activities; and any other activities which are not consistent with academic achievement, fraternal law, ritual or policy or the regulations and policies of the educational institution, or applicable state law."

Section 3. Sexual Abuse and Harassment. The fraternity will not tolerate or condone any form of sexist or sexually abusive behavior on the part of its members, whether physical, mental or emotional. This is to include any actions which are demeaning to women or men including but not limited to date rape, gang rape, or verbal harassment.

Section 4. Fire, Health and Safety. The Chapter and its members will work to ensure the TKE House remains a safe environment. At no time will any of its members try to mitigate any efforts to negate fire, health or safety efforts.

1. The Chapter houses shall meet all local fire and health codes and standards.

2. The Chapter shall have posted by common phones emergency numbers for fire, police and ambulance and shall have posted evacuation routes on the back of the door of each sleeping room.

3. The Chapter shall comply with engineering recommendations as reported by the insurance company.

4. The possession and/or use of firearms or explosive devices of any kind within the confines and premises of the Chapter house is expressly forbidden.

Section 5. Education. Each member or candidate shall be instructed annually on the Risk Management Guidelines of Tau Kappa Epsilon Fraternity. Additionally, all members or candidates shall annually receive a copy of the Risk Management Guidelines.

Section 6. Crisis Manual. The Chapter will maintain its Crisis Manual.
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