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NAME: The name of this association shall be the “Texas Epsilon Chapter of Sigma Alpha Epsilon Fraternity,” henceforth referred to in this document as the “Chapter” or the “Chapter collegiate.” 
PURPOSE: The members of this fraternity have set forth an organization whose objectives are to promote the highest standards of friendship, scholarship, and service based upon the ideals set forth by our Founders and as specifically enunciated in our creed, “The True Gentleman”. Furthermore, it is our aim to preserve society as well as the individual, with true acceptance and understanding of the Fraternity Laws and Ritual of Sigma Alpha Epsilon, and in so doing to establish the following articles and Bylaws of the Texas Epsilon Chapter of Sigma Alpha Epsilon. These Bylaws will not contradict the laws of the land, the university laws of the domiciled Chapter, or the Fraternity Laws of the Sigma Alpha Epsilon Fraternity. 
MISSION: The Texas Epsilon Chapter aims to be a recognized and reputable social organization that is highly involved at the University of Houston, as well as develop productive members of the Greater Houston Community. Through education in manly virtues as well sending members to attend multi-annual leadership schools, the Texas Epsilon Chapter strives to produce well rounded men to go forth and make a difference in their communities. 

TABLE OF CONTENTS
ARTICLE I – NEW MEMBERS
Section 1: Election of New Members 
Section 2: Rescinding and Extending New Membership Education 
Section 3: New Member Education Program 

 ARTICLE II – MEMBERSHIP 
Section 1: Initiation 
Section 2: Transfer Affiliation 
Section 3: Suspended Members 
Section 4: Inactive Members 
 Section 5: Members in Bad Standing 
 Section 6: Departure from the Chapter 
 Section 7: Expulsion 

ARTICLE III – MEETINGS
Section1: Regular Meetings
Section2: Order of Business
Section3: Special Meetings
Section4: Committees of the Whole
Section5: Voting
Section6: Courtesy in Meetings
Section7: Attendance Requirements
	
ARTICLE IV – OFFICERS
Section1: Elected Officers
Section2: Appointed Officers
Section3: Qualifications
Section4: Election of Officers
Section5: Terms of Offices
Section6: Restrictions on Offices Held
Section7: Vacancies

ARTICLE V – COMMITTEES
Section1: Executive Council
Section2: Standards and Ethics Board
Section3: Event Planning Committee
Section4: Recruitment Committee
Section5: Education Committee
Section6: Committee Requirements

ARTICLE VI – GENERAL RULES
Section1: Fraternity Laws
Section2: Internal Behavior
Section3: External Behavior
Section4: Alcohol and Controlled Substances
Section5: Abuse
Section6: Scholarship Requirements
Section7: Service Requirements
Section8: Commemorations

ARTICLE VII – CHAPTER FINANCES
Section1: National and Province Dues
Section2: Chapter Dues
Section3: Budget
Section4: Payment Plans
Section5: Financial Delinquency

ARTICLE VIII – FINES AND INCENTIVES
Section1: Power to Fine
Section2: Fine Amounts
Section3: Payment
Section4: Appealing Fines
Section5: Attendance Incentives
Section6: Service Incentives
Section7: Scholarship Incentives
Section8: Restrictions on Dues Incentives

ARTICLE IX – DISTRIBUTION AND AMENDMENT
Section1: Distribution
Section2: Amendment

APPENDIX A – BYLAWS OF THE STANDARDS AND ETHICS BOARD

APPENDIX B – OFFICER DUTIES
Eminent Archon
Eminent Deputy Archon
Eminent Warden
Eminent Treasurer
Eminent Recorder
Eminent Herald
Eminent Chaplin
Eminent Correspondent
Eminent Chronicler
Eminent Preceptor
Recruitment Chairman
Marketing Chairman
Service and Philanthropy Chairman
Health and Safety Chairman
Fundraising Chairman
Campus Activity Chairman
IFC Representatives
Standard and Ethics Recorder 
 Event Planning Secretary 


 ARTICLE I – NEW MEMBERS 
Section 1: Election of New Members 
Section 1.1. The election of a new member shall require the 80% approval of the Chapter present and in good standing.
Section 1.2. The candidate that has failed election may be reconsidered once more at the conclusion of all other candidate voting. In the second round of voting the candidate much achieve 90% of the voting body’s approval or else the candidate shall be permanently defeated. 
Section 1.3. Except in the case of unanimous consent, voting during new member elections must be by secret ballot.
Section 1.4. In order to hold new member elections a quorum must be present. A meeting in which the Chapter is holding new member elections shall be deemed a “special meeting.” Under the rules of a special meeting, two-thirds (2/3) of the members in good standing must be present to constitute a quorum. 
Section 1.5. Each new member candidate must be a man:
a) In good academic standing with the University of Houston,
b) Enrolled (or will be enrolled, prior to formal pledging) in at least twelve (12) hours of undergraduate courses. 
c) Of sound moral character. 
d) Of creditable intellectual attainments.
e) Socially acceptable throughout the entire Fraternity. 
f) Having not been initiated into another national or international college social fraternity. 
Section 1.6. Membership in the Texas Epsilon Chapter of Sigma Alpha Epsilon shall not be denied on the basis of race, color, national origin, religion, age, disability, veteran status, or sexual orientation.
Section 1.7. Violet voting will follow the same procedures as set forth in sections (1.1-1.4)

Section 2: Rescinding and Extending New Member Education 
Section 2.1. If after the new member elections and education of any person, an objection is made to his membership by a vote of three fourths (¾) of the entire chapter collegiate in good standing, his membership shall be rescinded. 
Section 2.2. If a new member does not satisfactorily complete the Chapter’s prescribed course of new member education, or if he does not fulfill institutional requirements of the University (including academic requirements) by conclusion of the normal period of new member education, he will be put on suspension for one semester. 
Section 2.3. The new member will be able to return to the chapter if his new member expectations are met during this suspension. Failure to meet the expectations will result in expulsion from the fraternity. 

Section 3: New Member Education Program 
Section 3.1. Following their initiation, new members shall embark on their loyalty program which consists of training prescribed by the Chapter collegiate. This shall include:
 a) A constructive orientation program looking toward making the new member a better student, fraternity man, and citizen
 b) Instruction in the history of Sigma Alpha Epsilon, of the Texas Epsilon Chapter, and of the American college fraternity system 
c) Instruction in the ideals of Sigma Alpha Epsilon and in the traditions and customs of the Texas Epsilon Chapter 
d) Instruction in the standards of scholarship, culture and gentlemanliness which are expected of a member of Sigma Alpha Epsilon. 
Section 3.2. Each New Member shall be assigned an active member in good standing as a Big Brother. 
Section 3.3. The loyalty program shall not include any acts of personal servitude for members of the Chapter or visiting alumni, nor shall any new member be subjected to hazing of any kind. New members should contact the National Office if they observe or experience any acts of hazing. 
Section 3.4. To be eligible for initiation, a new member must have a cumulative Grade Point Average of 2.5 unless they are a first-semester freshman or transfer student that has satisfactorily met his academic requirements at his prior institution. 
Section 3.5. To be eligible for initiation, a new member must have paid the Fraternity Initiation Fee in the full amount of $350.00 due any time between expecting a bid and up to one hour before initiation ceremony. 

ARTICLE II – MEMBERSHIP 

Section 1: Initiation 
Section 1.1. A new member shall become a full member after successful completion of the Initiation Ritual, and shall gain all the rights, privileges, responsibilities, and obligations beholden a man of Sigma Alpha Epsilon. 
Section 1.2. During officer elections, new members shall have the privileges of the floor, voting, and running for office should such elections occur after the Initiation Ritual. 

Section 2: Transfer Affiliation 
Section 2.1. Every member of a Chapter collegiate who leaves the institution at which he was initiated and enters another institution at which there is a Chapter of Sigma Alpha Epsilon may apply for affiliation, provided he has a transfer card from the Chapter EA of with which he was last connected. 
Section 2.2. Any member not in good standing, by reason of financial or other delinquency and consequently not entitled to a transfer card, shall not be entitled to the privileges of active membership.
Section 2.3. A member applying for affiliation to the Chapter, and having been verified as a brother in Good Standing from their previous Chapter, will be allowed to: 
a) Attend social functions and activities 
b) Attend Chapter meetings as a non-voting member until his affiliation is accepted. 
Section 2.4. Before affiliation is granted all financial obligations must be fulfilled, including monies due to his previous Chapter, to his new Chapter, and to the Fraternity Service Center. 
Section 2.5. While potential transfer members are in the process of reaffiliation, they must have prior express permission from the current EA in order to attend SAE events. 

Section 3: Suspended Members 
Section 3.1. A member may be suspended as the result of a trial held with the Standards and Ethics Board. Suspensions may be issued by 2/3 vote of the Standards and Ethics Board.
Section 3.2. A member may appeal his suspension with the Executive Board one week after the initial trial decision. 
Section 3.3. Per Fraternity Law, a suspended member shall temporarily lose all rights and privileges of membership. A member on suspension:
a) Shall not be allowed inside the Chapter Hall without the specific permission of the Eminent Archon
b)  Shall not have the right to vote on any matter brought before the Chapter. 
c) Shall not be allowed to attend any other event promoted or hosted by the Chapter. 
Section 3.4. Any brother who does not maintain a semester GPA of 2.5 over two consecutive semesters shall be automatically suspended so long as his cumulative is still above a 2.5. This status shall be designated "academic suspension." 
Section 3.5. If a brother has two consecutive semesters under a 2.5 and their cumulative GPA is also under a 2.5 they will be called in for a Membership Review.
Section 3.5. Per Fraternity Law, suspended members may only be reinstated by a two-thirds (2/3) majority vote of the Chapter present and in good standing, and the motion to reinstate must be made by a member in good standing. Members suspended for financial or academic reasons must also fulfill any additional obligations prescribed by Fraternity Law or these Bylaws before becoming eligible for reinstatement. 

Section 4: Inactive Members 
Section 4.1. An inactive member is one who, at his own request and upon extraordinary circumstances shown, has been permitted to assume a status of inactivity. Such a member cannot become inactive until he has paid in full all dues and financial obligations due to his Chapter, the Province, and the National Office. 
Section 4.2. Inactivity cannot take place unless applicant has been a member of the Chapter at least two years. The Texas Epsilon Chapter does not have sole authority to grant inactive status, and members seeking inactivity must submit applications to Province, Regional, or National officers as required. 
Section 4.2. An inactive brother may attend and participate in meetings (without a vote) and social events with the approval of the Eminent Archon. 

Section 5: Members in Bad Standing / on Probation
Section 5.1. A member is in bad standing if: 
(1) He is on suspension.
(2) An accusation formally exists against him as defined in the Fraternity Laws. 
(3) He is delinquent in dues.
(4) He is delinquent in attendance. 
(5) He is delinquent in scholarship. 
Section 5.2. A member in bad standing shall lose his rights to vote on any question before the Chapter or become a Big Brother.
Section 5.3.  Being in bad standing prevents members from holding an officer position. Members in bad standing may be considered for non-executive positions providing that there are no members in good standing running for that position.

Section 6: Departure from the Chapter 
Section 6.1. Any brother leaving school, especially by planned departure, shall sign a one-year promissory note for any money owed to the Chapter that cannot be paid at the time. This note is to be signed at least one month before said departure. If said brother is less than 21 years of age, his parents will be required to sign. 
Section 7: Expulsion 
Section 7.1. A member may be expelled as the result of a trial held within a Chapter meeting. Expulsions may be issued by a two-thirds (2/3) vote of the Chapter present and in good standing. 
Section 7.2. Members may be expelled for any reason provided in the Fraternity Laws of Sigma Alpha Epsilon. 
	Section 8: Alumni Review Board 
		Section 8.1. Members may be sent to the Alumni Review Board for any violations of bylaws, breach of oaths, or any public or private nuisance otherwise unmentioned in bylaws. 

ARTICLE III – MEETINGS 
Section 1: Regular Meetings 
Section 1.1. Regular meetings will be held weekly, at a time and location designated by the Executive Council, to accommodate the most members. Regular meetings will begin one week prior to the first full week of each semester and end before finals. Meetings that fall on holidays will not be made up unless there is a majority vote by the Executive Council to do so. In such case, the vote should be taken prior to the holiday as to give the Chapter two weeks’ notification. 
Section 1.2. At regular meetings, a majority (50% + 1) of members in good standing and present shall constitute a quorum. 
Section 1.3. Regular meetings are conducted in a closed session. Only members in good standing or on probation may attend regular meetings unless approved by the Eminent Archon. Non-members may be allowed to attend non-ritual portions of the meeting at the discretion of the Eminent Archon. 
Section 1.4. Attendance at Chapter meetings is mandatory for all undergraduate members of the Chapter unless excused by the Eminent Archon, Eminent Deputy Archon, or Eminent Recorder. 
Section 1.5. The dress code for regular meetings is business casual, consisting of a polo shirts or button downs (no t-shirts), khakis, slacks, or dark jeans with boots (no shorts), and dress shoes or boat shoes (no sneakers or sandals). Members are encouraged to wear their Fraternity badges during regular meetings. Dress code exceptions may be granted at the discretion of the Eminent Warden. 
Section 1.6. Unless objection is made or the presiding officer determines otherwise, issues introduced in New Business shall be considered informally. Under these rules, a brief discussion of a problem may take place prior to a formal motion, and members may speak more than once on the motion to be proposed. 
Section 2: Order of Business 
Section 2.1. The Chapter shall operate in a manner that is consistent with the current edition of The Fraternity Laws of Sigma Alpha Epsilon, The Ritual of Sigma Alpha Epsilon, and these bylaws. The parliamentary authority of the Chapter shall be the current edition of Robert’s Rules of Order, Newly Revised 
Section 2.2. The order of business of a regular meeting shall be as follows: 
1. Formal opening according to Fraternity Ritual 
2. Chaplain's service 
3. Reading of the minutes from the previous meeting 
4. Executive Officer reports 
5. Committee Reports 
6. Old and Unfinished Business 
7. New Business 
8. Special Orders of Business (new member elections, officer nominations, election of officers) 
9. Other private business 
10. Formal closing according to the ritual 
Section 3: Special Meetings 
Section 3.1. Special meetings may be called at any time by the Eminent Archon, or may also be called upon the written request of five (5) members in good standing and then approved by the executive board. 
Section 3.2. Notification for a special meeting, detailing its purpose, time, and location, must be given to the brotherhood and its advisors at minimum twenty-four (24) hours prior to the meeting date and time. Notification must be given via a medium accessible to all brothers and advisors. 
Section 3.3. At special meetings, two-thirds (2/3) of members in good standing and present shall constitute a quorum. 
Section 3.4. Special meetings are conducted in a closed session. 
Section 3.5. The Eminent Archon shall determine the order of business of a special meeting. 
Section 4: Committees of the Whole 
Section 4.1. If a quorum is not present, the brothers present may meet as a Committee of the Whole. 
Section 4.2. No official Chapter votes may be transacted when meeting as a Committee of the Whole. 
Section 5: Voting 
Section 5.1. Every active member in good standing has the right to vote upon any question lawfully coming before the Chapter for consideration if present in person at such meeting of the Chapter. 
Section 5.2. Per the Fraternity Laws of Sigma Alpha Epsilon, only active members who are present and in good standing shall be counted in determining the voting strength of a Chapter collegiate. 
Section 5.3. A majority vote shall be 50% plus one of the active members present and in good standing. 
Section 5.4. No absentee voting or voting by proxy shall be allowed. 
Section 5.5. Abstentions do not count as votes and should not be factored into final vote tallies or percentages. If the abstaining votes total more than either yeas or nays there will be a discussion immediately after to find a better solution. 
Section 6: Courtesy in Meetings 
Section 6.1. No alcoholic or otherwise intoxicating materials shall be consumed during meetings or within 3 hours prior to meeting. 
Section 6.2. Any member deemed to be intoxicated during any meeting, so judged by the Eminent Warden, shall not be allowed to participate in any way in that meeting and shall be asked to leave immediately. If asked to leave, that member will receive the $10 fine as if he were absent from meeting as well as a follow-up Standards and Ethics Board meeting.
Section 6.3. Members must raise their hands and wait to be called on to speak by the EA or by whichever officer currently has the floor. During discussion motions calling for the ending of debate or tabling are not in order when the presiding officer has a docket of speakers seeking recognition on the main motion. 
Section 6.3. Members should not assail the character or motivation of a member of the Fraternity. Comments during debate should be limited to issues being considered, and should be consistent with the ideals and Ritual of the Fraternity. 
Section 6.4. Members shall not engage in intentionally disruptive acts during meetings. Two strikes marring the productivity and order of meeting will result in that member being asked to leave and will receive the $10 fine as if he were absent from meeting. If the offenses are severe or blatant enough, the member will receive a follow-up Standards and Ethics Board meeting. 
Section 6.5. The privilege of the floor shall be granted to all members in good standing, as well as alumni in good standing. Members in bad standing may participate in discussion if allowed by the chair. 
Section 7: Attendance Requirements 
Section 7.1. Attendance and punctuality at meetings and other functions is critical. If a Brother is unable to attend a mandatory Chapter function, he should notify the Eminent Recorder in writing and request an excused absence. In the case that the Eminent Recorder is unreachable, he should notify the Eminent Archon or the Eminent Deputy Archon. 
Section 7.2. If a brother accrues three or more unexcused absences from any meeting or function, he shall be placed in bad standing until he has met with the Standards and Ethics Board to explain his case and have his good standing reinstated. If a brother accrues five or more unexcused absences, then he shall be automatically suspended until he presents his case to the Chapter and secures a two-thirds (2/3) vote to reinstate him. 

ARTICLE IV – OFFICERS (See Appendix B for Officer Duties) 
Section 1: Elected Officers 
Section 1.1. The Chapter shall have the following 10 executive officers, which are listed in descending rank: 
1) Eminent Archon 
2) Eminent Deputy Archon 
3) Eminent Treasurer 
4) Eminent Warden
5) Eminent Recorder 
6) Eminent Preceptor 
7) Scholarship Chairman
8) Recruitment Chairman 
9) Philanthropy and Service
10) Social and Sorority Relations Chairman

Section 1.2. The Chapter shall also have numerous other committee chairs or special role positions to help aid in the Chapters efficiency. 
They are as follows:
11) Eminent Herald 
12) Eminent Chaplain 
13) Eminent Correspondent 
14) Eminent Chronicler 
15) Intramurals Chairman
16) Fiesta/Homecoming Chairman 
17) Tailgate Chairman 
18) Campus Activities Representative 
19) IFC Representatives  
Section 2: Appointed Officers 
Section 2.1. If the Chapter is not able to produce a qualified candidate for an office, a member appointed by the Eminent Archon shall fill the office. 
Section 2.2. If a position is vacated mid-term for any reason the EA may appoint a person to the vacant spot.
Section 2.3. If the EA so chooses he may have the Chapter take a vote of acclamation to confirm the EAs selection.

Section 3: Qualifications 
Section 3.1. Every initiated member in good standing with the Chapter and the University, including alumni in good standing, that meets the qualifications of the office are eligible to hold any office in the Chapter provided that no alumnus shall hold office unless there is no member available for such office. 
Section 3.2. A member may be elected to an office without verification of academic standing; however, his election will not be valid until the Eminent Archon receives grade verification. Any member elected to an office will be required to verify a minimum 2.5 cumulative GPA at the end of the current semester. 
Section 3.3. To retain his office each officer must remain in good standing with the Chapter and University, maintain a 2.5 GPA, attend Executive Council meetings if elected to an Executive office, and fulfill the duties of his office. 
Section 4: Election of Officers 
Section 4.1. Officer nominations must remain open for at least two regular Chapter meetings prior to holding officer elections. 
Section 4.2. The election of Executive Council officers shall be held on the third to last chapter meeting of the semester. The election of all other offices shall be held at the subsequent Chapter meeting. The Executive Council may move elections to a more suitable date by unanimous vote if the necessity arises. 
Section 4.3. These elections shall be considered a Special Order of Business. A meeting in which the Chapter is holding officer elections shall require two-thirds (2/3) of the members in good standing to be present to constitute a quorum. 
Section 4.4. Except in the case of uncontested elections, election of officers shall be by secret paper ballot, and a majority of all votes cast shall be necessary for a decision. 
Section 4.5. Ballots shall be counted by three Executive Council members, inside the Chapter Hall and in plain view of the entire brotherhood, while candidates for election wait outside. 
Section 4.6. Officer elections shall be held in the order listed in Article IV, Section 1. 
Section 4.7. If there is no majority decision on the first ballot, subsequent runoff ballots shall be held until a candidate receives a majority (50% +1) of votes. The name of the candidate with the least votes shall be dropped from the ballot after each runoff round. 
Section 4.8. No write-in ballots shall be accepted in any election. A ballot cast for any candidate who has not accepted his nomination shall be considered a vote of abstention. 
Section 4.9. In the case of uncontested elections, a request for unanimous consent may be made to elect an officer by white ballot. This motion is not debatable or amendable. If adopted, the Eminent Recorder shall cast a single white ballot on behalf of the Chapter, and the election is considered to be unanimous. 
Section 5: Terms of Offices 
Section 5.1. The term of the Eminent Archon, Eminent Deputy Archon, and Eminent Treasurer shall be one year. The Eminent Archon, Eminent Deputy Archon, and Eminent Treasurer, shall assume their duties at the conclusion of the last meeting of the fall semester, and shall continue in office until their successors qualify. 
Section 5.2. The term of all other offices shall be one semester. 
Section 5.3. All other officers shall assume their duties at the conclusion of the second to last meeting of the semester following the conclusion of officer elections and shall continue in office until their successors qualify. 
Section 6: Restrictions on Offices Held 
Section 6.1. At no time shall any brother simultaneously occupy two Executive Council offices. 
Section 6.2. At no time shall any brother simultaneously occupy more than two total offices unless there is no other brother able to fill an empty office. This restriction shall only apply to offices established in these bylaws. 
Section 6.3. No brother shall serve for more than four cumulative semesters in any single office, unless there is no brother willing to serve in that office. 
Section 7: Vacancies 
Section 7.1. Election of officers to fill vacancies shall be conducted in the regular manner, and due notice of the meeting for such purpose shall be given. 
Section 7.2. In cases of officer negligence, the executive board may declare any office vacant with a two-thirds (2/3) vote. Notice of such intended action shall be given to the officer concerned and to all other initiated members of the Chapter. 

ARTICLE V – COMMITTEES 
Section 1: Executive Council 
Section 1.1. The Executive Council shall be composed of the following: 
1) Eminent Archon 
2) Eminent Deputy Archon 
3) Eminent Treasurer 
4) Eminent Warden
5) Eminent Recorder 
6) Eminent Preceptor 
7) Scholarship Chairman
8) Recruitment Chairman 
9) Philanthropy and Service
10) Social and Sorority Relations Chairman


The Executive Council may summon any member to a meeting when deemed necessary to help make a decision. Guest members may not have a vote in the Executive Council’s decision but acts only as a consultant to the Executive Council. 
Section 1.2. Any member of the Executive Council missing two meetings in a semester shall be removed from his office and said office shall be declared vacant unless a written and approved excuse is submitted to the Eminent Deputy Archon within two Executive Council meetings from the original date of absence. 
Section 1.3. The Executive Council shall: act as advisory group to the Eminent Archon; approve requests for special expenditures not to exceed $200; be the policy forming body on all matters not requiring a vote of the entire Chapter; approve requests for deferred payments of dues and assessments; discuss and develop opinions regarding tabled motions from previous Chapter and Executive Council meetings; meet once per week during the academic year, and as other times as required; hear and rule on all appeals of fines, and appoint, annually, the Chapter Advisory Board, subject to the approval of the Province Archon. 
Section 1.4. The Executive Council shall have the power to overturn any Standards and Ethics Board ruling. 
Section 1.5. The Executive Council shall have the power to handle all routine Chapter business between Chapter meetings, and to dispose of any matter that is of immediate importance when it is impossible to call a special meeting. 
Section 2: Standards & Ethics Board 
Section 2.1. The Standards & Ethics Board shall be elected as prescribed in the Bylaws of the Standards & Ethics Board. 
Section 2.2. The Standards & Ethics Board shall act as a disciplinary body; considering and reviewing all violations of the general rules of conduct and other activities, which might jeopardize good order and discipline. 
Section 2.3. As part of its judicial responsibility, the Standards and Ethics Board may, after thorough investigation, impose penalties. Standards & Ethics Board penalties shall be limited to alcohol or social probation, counseling, monetary fines, community service hours, or additional scholarship/academic requirements. The Standards & Ethics Board does not have the power to suspend or expel members. 
Section 2.4. Penalties levied by the Standards & Ethics Board may be appealed to the Executive Board, which may overturn penalties by a two-thirds (2/3) vote of the executive members present.
Section 2.5. The Standards & Ethics Board shall be governed by the Bylaws of the Standard & Ethics Board. 
Section 3: Recruitment Committee 
Section 3.1. The Recruitment Committee shall be chaired by the Recruitment Chairman, and shall include members appointed by the Eminent Deputy Archon and Recruitment Chairman. 
Section 3.2. The Recruitment Committee shall plan and execute the recruitment calendar of the Chapter in a manner that promotes our mission statement and our creed. 
Section 3.3. The Recruitment Committee shall be well prepared and well aware of UH on-campus rush opportunities such as Cats Back, Cougar Carnival, etc..
Section 4: Education Committee 
Section 4.1. The Education Committee shall be chaired by the Eminent Preceptor, and may include the Loyalty Experience Chairman, Friendship Experience Chairman, Honor Experience Chairman, and Alumni Chairman (Fraternity Experience) which are appointed by the Eminent Preceptor. 
Section 4.2. The Education Committee shall organize presentations for the benefit of the Chapter and assist with the implementation of the True Gentleman Experience. 
Section 5: Committee Requirements 
Section 5.1. Each committee chair must submit a weekly written report via email to the Eminent Deputy Archon of the committee's goals, plan of action, steps taken to date, and projected expenses. 
Section 5.2. Committees must meet at minimum once per week. The duration of the meeting is at the discretion of the committee chairman. 

ARTICLE VI – GENERAL RULES 
Section 1: Fraternity Laws 
Section 1.1. All members of the Texas Epsilon Chapter of Sigma Alpha Epsilon are bound by and accountable to the Fraternity Laws of the Sigma Alpha Epsilon Fraternity, which are available for download from the True Gentleman Initiative website (truegentlemaninitiative.net). 
Section 1.2. Members shall take particular note of Fraternity Law Title XIII, “General Rules,” which prescribes the Sigma Alpha Epsilon Fraternity’s national policies on membership insignia, secrecy, alcohol use, controlled substances, behavioral standards, hazing, and financial obligations. 
Section 1.3. In accordance with Fraternity Law, all brothers shall uphold all campus, state, and federal laws. 
Section 1.4. The Eminent Recorder and Eminent Warden shall supply each member with a fully-updated digital copy of the Fraternity Laws at the beginning of each semester or upon being newly initiated. 
Section 2: Internal Behavior 
Section 2.1. No brother shall disclose any secret, private, closed, or internal matters of the Fraternity to a non-member, on penalty of being charged with violation of the oath of initiation. 
Section 2.2. Any brother who causes damage to Sigma Alpha Epsilon property or the property of a fellow Brother shall personally pay retribution for the damage done. The Executive Board may enforce this via fines. 
Section 2.3. All brothers shall be held responsible for their guests and any action guests commit while in attendance at Fraternity functions. If a guest causes any damage, the host of that guest shall be held accountable for that damage. The Executive Council may enforce this via fines. 
Section 2.4. Any and all problems with the potential for internal disturbance within the Fraternity shall be discussed in Chapter meetings. If the problem is of a highly personal or legally sensitive matter, then the discussion may be held in a closed meeting with the Executive Board. 
Section 3: External Behavior 
Section 3.1. Brothers shall always treat fellow Brothers with the utmost respect and dignity; this especially applies in public settings. Fighting or arguing in public is strictly prohibited, under penalty of being charged with “conduct unbecoming a gentleman.” 
Section 3.2. No member shall engage in behavior that brings reproach upon the Fraternity in a public forum, or endangers the safety of another brother, under penalty of being charged with “conduct unbecoming a gentleman.” This includes social media as well.
Section 3.3. Brothers shall be especially conscious of their behavior while wearing clothing or accessories that identify them as members of Sigma Alpha Epsilon, while in attendance at official functions, or in any situation where an outside observer would associate them with the Fraternity. This includes social media as well.
Section 4: Alcohol and Controlled Substances 
Section 4.1. Public drinking is strictly prohibited at any official Fraternity event except those that have been approved by the Executive Council. 
Section 4.2. Each member shall do everything in his power to ensure that brothers do not drive under the influence of a controlled substance. 
Section 4.3. All recruitment functions shall be dry activities. No Active Member or Alumnus Member of Sigma Alpha Epsilon may consume alcoholic beverages 3 hours prior to a recruitment event, during a recruitment event, or directly after a recruitment event. No member of the Chapter may offer alcoholic beverages to potential members during a recruitment event. 
Section 4.4. The possession, sale, and/or use of any illegal drug on Sigma Alpha Epsilon property, on University property, while wearing Sigma Alpha Epsilon clothing or accessories, or while any outside observer would associate the substance with the Fraternity is strictly prohibited. Any member violating this policy will be summarily expelled. 
Section 5: Abuse 
Section 5.1. Under no circumstances shall any brother participate in any activity that could be construed as hazing. Hazing is defined as any intentional act, mental, physical, or emotional, which places the candidate under any undue stress, discomfort, and harm or as defined in the Fraternity Law of Sigma Alpha Epsilon. 
Section 5.2. The Fraternity will not tolerate or condone, under penalty of expulsion, any form of sexually abusive behavior on the part of its members, whether physical, mental or emotional. This behavior includes any actions that are sexually demeaning including, but not limited to, verbal harassment, physical harassment, stalking, or rape. 
Section 6: Scholarship Requirements 
Section 6.1. Every current member must complete a set schedule of study hours to be prescribed by the Scholarship Chairman. 
Section 6.2. Study hours may be fulfilled through the Chapter’s scholarship program or through University-sponsored academic assistance programs. Hours completed outside of the Chapter’s scholarship program must be reported to the Scholarship Chairman, who has the authority to determine whether such hours shall be counted as legitimate. 
Section 6.3. Any member who fulfills zero (0) study hours for two consecutive weeks shall lose his good standing and be referred to the Standards & Ethics Board. 
Section 7: Service Requirements 
Section 7.1. Every current member must complete 20 hours of community service per academic year which is 10 per semester. 
Section 7.2. Service hours may be fulfilled through scheduled Chapter community service events or through other service hours arranged independently of the fraternity. Independent hours must be reported to and logged by the Philanthropy and Service Chairman for documentation. 
Section 8: Commemorations 
Section 8.1. The ninth day of March shall be known as Founder’s Day, and that day, or a proximate day that is more suitable and practical, shall be observed in commemoration of the first meeting of the Fraternity on March 9, 1856. 
Section 8.2. The second day of February shall be known as Local Founder’s Day, and that day, shall be observed in commemoration of the installation of the original Texas Epsilon Chapter on February 2, 1956. 
Section 8.3. The sixteenth day of May shall be known as the Texas Epsilon Phoenix Day and that day, shall be observed in commemoration of the re-chartering of the Texas Epsilon Chapter on May 16, 2015. 

ARTICLE VII – CHAPTER FINANCES 
Section 1: National and Province Dues 
Section 1.1. The Chapter collegiate is subject to a national initiation fee for each member initiated, payable to Sigma Alpha Epsilon within ten (10) days after the initiation. Each member shall pay this fee prior to initiation. 
Section 1.2. The Chapter collegiate is subject to Province dues in accordance with the laws of the province in which it is located. 
Section 1.3. Every Chapter collegiate is subject to a national fee for each new member initiated, payable to Sigma Alpha Epsilon.
Section 2: Chapter Dues 
Section 2.1. All dues installments must be paid in full by the first meeting of each month in the total amount of $120.00. Brothers unable to meet this schedule must seek consultation with the Eminent Treasurer. Consultation must result in a written payment plan including payment dates, payment amounts, and other necessary contingencies; this plan must be agreed upon and signed by the Eminent Treasurer and the member concerned. Brothers who do not: 
a) Pay their dues on schedule 
b) Seek consultation and establish a payment plan within one week (7 days) following the first chapter meeting of the month shall be placed in bad standing. 
Section 2.2. The Chapter dues, including social fees, and any special assessments, shall be determined by the Executive Council and approved by a two-thirds (2/3) vote of the Chapter. 
Section 2.3. If a brother is suspended or granted inactive status after paying for the semester, he will not be issued a refund unless determined by the executive board to be a legitimate reason. 
Section 3: Budget 
Section 3.1. Before the start of each semester, the Eminent Treasurer shall prepare a preliminary budget for the coming semester's operations. This budget shall first be presented to the Executive Council and must then be approved at a regular Chapter meeting by a two-thirds (2/3) vote of the members present and in good standing. 
Section 3.2. Once approved, this budget may not be altered unless the changes are approved by 9 of 10 executive board members. The treasurer shall then make all officers aware of the exact amount of money for which they are responsible in their respective accounts. 
Section 4: Payment Plans 
Section 4.1. Payment plans shall consist of an installment schedule of the total semester dues, determined by the Eminent Treasurer. The Eminent Treasurer will require a signed promissory note to secure a payment schedule. 
Section 4.2. If on a payment plan, failure to fulfill a payment on the agreed upon date will result in a loss of good standing. If not fulfilled, charges may be preferred against the member under the provisions of the Fraternity Laws of Sigma Alpha Epsilon. 
Section 5: Financial Delinquency 
Section 5.1. Per Fraternity Law, it is the policy of the Chapter that a prompt and faithful observance and enforcement of financial obligation is a test of a member’s right to retain his membership. 
Section 5.2. Any member of the Chapter collegiate who, at any time during the academic year is one payment delinquent in moneys owed to the Chapter collegiate and has not arranged a written payment plan, shall be considered at maximum indebtedness and shall lose his good standing as a member. 
Section 5.3. If at any time during the academic year, a member remains at maximum indebtedness for two weeks, he becomes delinquent in accounts and shall be immediately notified thereof in writing by the Eminent Treasurer. Within two Chapter meetings from the date of such notice, he shall either: pay the whole account; explain his nonpayment to the Eminent Treasurer and establish a payment plan; or be immediately suspended without a chapter vote. 
Section 5.4. A member may be returned to good standing if a payment schedule is established with the Eminent Treasurer given he does not become delinquent in payments after the payment schedule is established. 
Section 5.5. Any member who has dues outstanding equal to one semester shall be automatically suspended, even if he is on a payment plan. 

ARTICLE VIII – FINES AND INCENTIVES 
Section 1: Power to Fine 
Section 1.1. The Eminent Archon, Eminent Deputy Archon, Eminent Treasurer, Eminent Recorder, Eminent Warden, and Standards and Ethics Board may levy fines. 
Section 1.2. The Executive Council may levy fines for damage to fraternity property (fine to equal replacement value). 
Section 2: Fine Amounts 
Section 2.1. Fines for missing mandatory Chapter functions shall be: 
1. Fine for missing Initiation Ritual: $100.00 
2. Fine for missing Brotherhood Retreat: $50.00 
3. Fine for missing Recruitment Events: $25.00 
4. Fine for missing Chapter Meeting: $10.00 
Section 2.2. At any time if any brother falls ten (10) days or more delinquent on his payment plan, a 10% fine of the remaining balance shall be levied onto his total dues. This fine may be incurred a maximum of one (1) time a payment period. (A payment plan is defined as any period of time between the agreed upon payment plan due dates, as set by the Eminent Treasurer.) 
Section 2.3. Brothers not present for the roll call during Chapter shall be deemed late and shall be fined $5.00. Brothers departing from Chapter early shall be fined $5.00. 
Section 2.4. The fine for dress code violations during regular meetings shall be $10.00 or they may leave and come back and be fined $5.00.
Section 2.5. Brothers who do not fulfill their study hours shall be fined $5.00 per hour missed. 
Section 2.6. Brothers who do not fulfill their community service hours shall be fined $10.00 per hour missed. 
Section 3: Payment 
Section 3.1. Fines will be applied as they are incurred and are due within the payment period that they are incurred. Failure to pay one’s fines in full after one month shall result in a loss of good standing. 
Section 3.2. Fines owed to the Chapter may be paid in cash, check or by online payment. 
Section 4: Appealing Fines 
Section 4.1. All fines may be appealed in writing within two regular meetings of the date they were levied. Appeals must be submitted to the Eminent Deputy Archon, who will forward the appeal to the Standards and Ethics Board (SEB). 
Section 4.2. Fines levied or upheld by the Standards and Ethics Board (SEB) may be appealed to the Executive Board, which may overturn fines by a two-thirds (2/3) vote of the members. A member who wishes to appeal his fines to the Executive Board must inform the Eminent Deputy Archon in writing, who will then introduce the appeal at the next regular Executive Board meeting. 
Section 5: Attendance Incentives 
Section 5.1. Brothers in good standing, not holding an office, attending their final semester before graduation, will be given the privilege of missing 50% of the Chapter meetings without being fined. This does not include Brotherhood Retreat, or Initiation Ritual. 
Section 5.2. Brothers with perfect attendance (no absences, be they excused or unexcused) at all mandatory Chapter functions (Chapter meetings, Brotherhood Retreat, and Initiation Ritual) during a given semester shall receive 1 “Get out of Jail Free Card” for the following semester. (Get out of Jail Free Cards can be used to avoid an absence or a fine not to exceed $25.00)
Section 6: Service Incentives 
Section 6.1. Every 3 hours served above the required 10 hours of community service will earn 1 ticket into the end of semester raffle up to 5 extra raffle entries. 
Section 7: Scholarship Incentives 
Section 7.1. Brothers shall receive discounts from Chapter dues for semester academic success as follows: achieving a 4.0 GPA earns a 4% discount from the following semester's dues, achieving a 3.5-3.99 GPA earns a 3.5% discount, and achieving a 3.25-3.49 GPA earns a 3% discount. The award shall only be given to brothers in good standing who carried a minimum of 12 credit hours for the semester of concern. This policy excludes all summer terms. 
Section 7.2. The brother who logs the most study hours in a given semester shall be designated “Scholar of the Semester” and receive a limited edition “Scholar’s T-shirt”.
Section 8: Restrictions on Dues Incentives 
Section 8.1. Brothers shall only receive one dues discount per semester. Brothers who are eligible for more than one discount shall receive whichever discount is greatest. 

ARTICLE IX – DISTRIBUTION AND AMENDMENT 
Section 1: Distribution 
Section 1.1. The Eminent Recorder and Eminent Warden shall supply each member with a fully-updated digital copy of these Bylaws at the beginning of each semester. 
Section 1.2. Four physical copies of these Bylaws, marked plainly on each copy "Official Copy", shall remain in the custody of the Eminent Archon, the Eminent Deputy Archon, Eminent Recorder, and Eminent Treasurer. Any member may inspect these copies for reference. In addition, one copy shall be sent to the National Office for deposit. 
Section 2: Amendment 
Section 2.1. A motion to amend the Bylaws of the Texas Epsilon Chapter of Sigma Alpha Epsilon may be made by any member in good standing at a regular meeting of the Chapter. Amendments must be submitted to the Eminent Recorder in writing and must refer to the Article and Section that is being changed or added. 
Section 2.2. Motions to amend the Bylaws may not be introduced and voted on during the same Chapter meeting. 
Section 2.3. Amendments to the Bylaws of the Texas Epsilon Chapter of Sigma Alpha Epsilon must be approved by a two-thirds (2/3) majority vote of the membership present and in good standing. 
Section 2.4. At the end of the semester, the Bylaws shall be brought up to date to include all amendments made to them in the preceding semester. The Eminent Recorder shall supervise this process. 





APPENDIX A: BYLAWS OF THE STANDARDS & ETHICS BOARD
Purpose: The purpose of the Standards & Ethics Board shall be to bring to the attention of the brothers their obligations made at initiation, uphold the standards of “The True Gentleman,” and ensure a quality reputation of the Texas Epsilon Chapter. The Standards & Ethics Board should seek out mutually beneficial solutions to situations. 

Article I – Board Member Composition
Section 1: Members
Section 1.1. The Standards & Ethics Board may consist of the seven (7) following voting members: One (1) Sophomore, Two (2) Juniors, and Two (2) Seniors, and One (1) past executive board member. However one per position is also acceptable for a chapter under 65 members. If a past member of the Executive Council is not available, a current member of the Executive Council, who has served more than one term, shall be appointed by the Eminent Archon. The current Eminent Archon, Eminent Deputy Archon, and Eminent Treasurer are ineligible for this position under any circumstances. The members of the Standards & Ethics Board must be active members in good standing with the Chapter collegiate. 
Section 1.2. The Board shall also include the Eminent Warden as non-voting members. 
Section 1.3. In the case of a tie, the Eminent Warden shall place the tie-breaking vote. 
Section 1.4. The Eminent Warden will serve as the ex-officio non-voting head of the board. The Eminent Warden will preside over any hearings and ensure that they are conducted in a fair and efficient manner. 
Section 1.5. The terms of the board members shall be one semester, beginning the first chapter meeting of the semester and concluding with the last chapter meeting of the semester.
Section 1.6. If at any time any member of the Standards & Ethics Board is discovered to be ineligible for the position he holds on the board, the Eminent Warden shall compose a list of all active members in good standing eligible for the position. At the next meeting of the Chapter collegiate, a member from this list shall be appointed by the Eminent Archon and confirmed by a majority vote of the members present and in good standing. The replacement member’s term will end with the others on the Standards & Ethics Board. 
Section 2: Standards & Ethics Board Meetings
Section 2.1. The (SEB) shall meet once a week as needed during the school year. The meetings shall be held at a time and location specified by the Eminent Warden. 

Article II – Procedure 
Section 1.1. Allegations are forwarded to the Standard and Ethics Board by the Eminent Deputy Archon, which will determine whether or not the allegations merit a Standards and Ethics Board hearing or a trial by the Chapter. Any member of the Chapter may request charges by sending a formal letter to the Eminent Deputy Archon. The Eminent Deputy Archon shall not release information on who raised the charges. 
Section 1.2. A letter announcing the charges shall be sent to the defendants. The Eminent Deputy Archon will schedule a hearing with each defendant. The hearing should be announced at least two days in advance. If the defendant elects not to conduct a hearing with the Standards and Ethics Board, or does not appear for the hearing, the defendant waives his right to testimony. The defendant does not waive his right to an appeal to the Chapter collegiate. 
Section 1.3. The trial agenda should be as follows: 
1. Reading of the charges 
2. Witness testimony 
3. Questioning of the witness 
4. Second witness testimony, etc. 
5. Defendant testimony 
6. Questioning of the defendant 
7. Closing remarks by the defendant 
After the closing remarks by the defendant, only the Standards and Ethics Board may remain. At this time, the board will determine the guilt or innocence of the defendant. If guilty, they will decide which sanctions are appropriate. 
Section 1.4. Unless successfully appealed to the Executive Board, sanctions levied by the Standards & Ethics Board are final. It will be the duty of the Eminent Warden to ensure that sanctions are enforced. 
Section 1.5. The Standards & Ethics Board may elect to refer the matter to Trial by Chapter for Suspension or Expulsion. In such a case, the Eminent Deputy Archon has three (3) business days to inform the defendants by certified mail of the trial. The trial must follow the guidelines set forth in the Fraternity Laws of Sigma Alpha Epsilon. This decision by the Standards & Ethics Board does not waive the defendant of any other penalties decided upon by the Board, except through appeal to the Chapter collegiate. 
Section 1.6. Per Fraternity Law, Trials by Chapter shall require the presence of two-thirds (2/3) of the membership in good standing and present to constitute a quorum. 

Article III - Sentencing Guidelines 
Section 1: First offenses involving alcohol: 
Minimum punishment is 2 weeks of alcohol probation. 
Minimum fine is $0 
Maximum punishment is 6 weeks of alcohol probation and social probation for one event  
Maximum fine is $40 

Section 2: Second offenses involving alcohol:  
Minimum punishment is 6 weeks of alcohol probation social probation for one event 
Minimum fine is $40 
Maximum punishment is 12 weeks of alcohol probation social probation for one semester 
Maximum fine is $80 

Section 3: First Offense on Other Charges:  
Minimum punishment is 2 hours of community service.  
Minimum fine is $0 
Maximum punishment is suspension from the next 2 social functions, 20 hours of Chapter or community service, counseling, and a formal apology to all the related parties must be presented at the next Chapter meeting. 
Maximum fine is $50 (Includes charges of “Conduct Unbecoming a Gentleman”) 

Section 4: Second or more Offense on Other Charges:  
Minimum punishment is 5 hours of community service. 
Minimum fine is $25 
Maximum punishment is suspension from the Fraternity for one semester. · Maximum fine is $150 (Includes charges of “Conduct Unbecoming a Gentleman”)

 
Article IV - Appealing a Penalty 
Section 1. Any brother may appeal a penalty to a trial before the Executive Board, in which the Executive Board will vote, in a closed meeting, whether to override the decisions of the (SEB). A two-thirds (2/3) vote is required to overturn the previous decision. If the decision is overturned, the Executive Board must determine guilt or innocence, and also decide upon a new penalty (if any). 

Article V - Distribution and Amendment
 
Section 1.1. The Eminent Recorder shall supply each member with a fully-updated digital copy of these Bylaws at the beginning of each semester or upon initiation into the chapter. 
Section 1.2. A motion to amend the Bylaws of the Standards & Ethics Board of the Texas Epsilon Chapter of Sigma Alpha Epsilon may be made at any regular Chapter Meeting. The proposed changes must be tabled for one week. The amendments must be written, either read or distributed to the Chapter, and must refer to the Article and Section that is being added or amended. Amendments must be approved by a two-thirds (2/3) majority vote of the membership present and in good standing. 

APPENDIX B OFFICER DUTIES
Section 1: Eminent Archon 
Section 1.1. Candidates for the Eminent Archon position must meet the following qualification: 
● Must be a junior or senior 
● If no junior or senior is qualified, an underclassman can run with approval of current Executive Council and advisor. 
● Served at least one semester on the Executive Council  
Section 1.2. The Eminent Archon is the president of the Chapter. In the fulfillment of his duties, he: 
• Utilizes an officer notebook that is updated after each election. 
• Preside at meetings of the Chapter Collegiate. 
• Appoint officers and committees not otherwise provided. 
• Approve orders drawn on the Eminent Treasurer by the Eminent Recorder for appropriations made by the Chapter Collegiate. 
• Sign transfer cards and the credentials of delegates to the Fraternity and Province Conventions and countersign reports. 
• Enforce a strict observance of laws, by-laws and lawful orders. 
• Keep an order book containing the orders and circulars issued by the Supreme Council or any member thereof. 
• Prevent conduct at an initiation tending to degrade or cheapen the Fraternity or the Ritual. 
• Promote and maintain proper use of the Ritual of the Fraternity and keep Ritual elements securely guarded. 
• Request strangers visiting the Chapter hall purporting to be Sigma Alpha Epsilon alumni to show their membership cards. 
• Prepare and submit an annual report on the state of the chapter, for public record, to the Eminent Supreme Recorder and Province Archon by May 15. 
• See to the prompt submission of all required chapter reports. 
• Provide the Election Report (formerly Form D) specified by the Fraternity Service Center within ten days of officer elections. The Fraternity Service Center should retain a hard copy of any information submitted electronically. 
• Provide the Active Membership Roster (formerly Form C) specified by the Fraternity Service Center semi-annually, each February 15 and November 15. 
• Reviews and understands the Fraternity Laws, the Standards of Excellence, Chapter bylaws, and campus policies relating to fraternities. 
• Prepares the submission of Chapter forms. 
• Acts as the chief representative of the Chapter in relation to the university administration, the Interfraternity Council, the Province, and the Fraternity Service Center. 
• Maintains contact with and solicits advice from the Chapter Advisor, House Corporation President, Province Archon, and Fraternity Service Center. 
• Provides motivational and directional leadership to the Chapter in terms of setting and reaching goals. 
• Directs the opening and closing ceremonies of the ritual at all Chapter meetings. 
• Approves the appropriations for collection and disbursement made by the Eminent Treasurer. 
• Keeps accurate and complete records of actions taken during his term of office and submits a report of those developments at the end of his administration. 
• Learns and understands the rules of parliamentary procedure. 
• Meets with chapter advisors, on campus advisors, and alumni as necessary. 
[bookmark: h.gjdgxs]Section 2. Eminent Deputy Archon 
Section 2.1. Candidates for the Eminent Deputy Archon position must meet the following qualification: 
● Must be a junior or senior 
● If no junior or senior is qualified, an underclassman can run with approval of current Executive Council and advisor. 
● Held at least one Chairman position 
Section 2.2. The Eminent Deputy Archon is the vice-president of the Chapter. In the fulfillment of his duties, he: 
• Utilizes an officer notebook that is updated after each election. 
• Manages the internal affairs of the Chapter. 
• Oversees the various officers of the Chapter and ensures that they are maintaining officer notebooks and fulfilling their duties. 
• Oversees the various committees of the Chapter and ensures that they are meeting regularly and fulfilling their duties. 
• Ensures committees plan according to Fraternity Law and within the guidelines of Minerva’s Shield in the absence of the Health & Safety Chairman. 
• Supervises the judicial system of the Chapter. 
• Serves as an ex-officio leader of the Executive Council and (SEB). 
• Sits as an ex-officio member of all other committees. 
• Collects and maintains the important records from all committee meetings. 
• Performs duties entrusted by the Eminent Archon or all of his duties in his absence. 
• Facilitates officer transition. 
• Acts as chapter prosecutor in any hearing or chapter trial. 
• With the EA and Preceptor the EDA will match Big and Little Brothers
Section 3: Eminent Warden 
Section 3.1. Candidates for the Warden position must meet the following qualification: 
● Must be a junior or senior 
● If no junior or senior is qualified, an underclassman can run with approval of current Executive Council and advisor. 
Section 3.2. The Eminent Warden is the sergeant-at-arms of the Chapter. In fulfillment of his duties, he: 
• Utilizes an officer notebook that is updated after each election. 
• Holds each member accountable to his oath at initiation. 
• Has fining and dismissal power at all meetings.
• Decides, based on the bylaws of the Chapter, who may be admitted to a meeting or function and who may not. 
• Assists the Eminent Treasurer in collecting accounts receivable. 
• Serves as an Ex-Officio leader of the Standards and Ethics Board (SEB). 
• Ensures that the health and safety of brothers is maintained through all events. • Oversees all potential event plans and evaluates the risks involved. Has the power to cancel plans if they seem to be too dangerous. 
• Keeps all necessary emergency equipment with him in case they need to be used. 
• The voice of reason among brothers 

Section 4: Eminent Treasurer 
Section 4.1. Candidates for the Eminent Treasurer position must meet the following qualification: 
● Must be a junior or senior 
● If no junior or senior is qualified, an underclassman can run with approval of current Executive Council and advisor. 
Section 4.2. The Eminent Treasurer is the chief financial officer of the Chapter. In the fulfillment of his duties, he: 
• Utilizes an officer notebook that is updated after each election. 
• Prepares a budget to be submitted to the Fraternity Service Center, which includes all expected revenues and expenses of the Chapter during the following academic year. 
• Has each officer/committee submit budget requests one month before the end of each semester. 
• Sets and adjusts accounts receivables in the form of membership dues. 
• Accounts for all fines levied against members of the Chapter. 
• Maintains the checkbooks and accounts of the Chapter. 
• Helps to emphasize and direct the fundraising program of the Chapter. 
• Prevents the accumulation of debt to the Fraternity Service Center and other claimants and, if applicable, develops a plan to reduce or eliminate past debts. 
• Approves and signs off any expenditures of the Chapter, either in person or by use of a reimbursement form. 
• Sends in all amounts payable to the Fraternity Service Center, including new member fees, initiation fees, insurance premiums, fidelity bond coverage, and annual dues. 
• Cooperates with other officers of the Chapter to set up financial incentive plans to award or punish certain behaviors by members of the Chapter. 
• Updates the Active Member Roster (Form C) each semester and sends to the Fraternity Service Center. 
• Ensures that the Chapter utilizes a checking account that requires two signatures on every check (ET and EA or EDA). 
• Keeps an orderly, maintained bookkeeping system that includes up-to-date and balanced checkbook, accounts receivable ledger, committee and officer budgets, and a complete list of expenditures. 
Section 5: Eminent Recorder 
Section 5.1. Candidates for the Eminent Recorder position must meet the following qualification: 
● May be any classification 
Section 5.2. The Eminent Recorder is the secretary of the Chapter. In the fulfillment of his duties, he: 
• Utilizes an officer notebook that is updated after each election. 
• Takes minutes during all Chapter meetings. 
• Keeps a record of all minutes during his term and makes them available to all members and advisors. 
• Keeps copies of the Fraternity Laws and Bylaws on record and distributes them as required. 
• Maintains the attendance roll and notes the late arrival or early departure of brothers during meetings. 
• Per Fraternity Law, maintains a Book of Expulsions containing the names of all persons expelled or suspended by the Chapter, which shall include any information pertinent to each individual’s expulsion or suspension. 
• Has the authority to excuse brothers from attendance at mandatory events. 
• Informs the Eminent Warden of any fines resulting from absences from mandatory meetings or events. 
• Informs the Executive Council of any suspensions resulting from delinquency in attendance. 
• Serves as the Chapter’s parliamentarian; learns and understands the rules of parliamentary procedure and ensures that Chapter meetings run accordingly by keeping track of points, motions, and seconds. 
• Decides, based on the bylaws of the Chapter, whether quorum requirements are satisfied. 
• Conducts reviews and revisions of the Chapter bylaws when necessary and manages proposed amendments to the Bylaws. 
• Maintains the Chapter’s document archive. 
Section 6: Eminent Herald 
Section 6.1. Candidates for the Eminent Herald position must meet the following qualification: 
● May be any classification
● May not be a newly initiated member 
Section 6.2. The Eminent Herald supervises the ritual practices of the Chapter. In fulfillment of his duties, he: 
● Utilizes an officer notebook that is updated after each election. 
● Schedules and prepares the Chapter-meeting hall for all meetings. 
● Ensures that proper decorum and order is maintained at all functions of the Chapter. 
● Ensures that the ceremonies are rehearsed and parts are memorized. 
● Ensures that the ceremonies are conducted with proper reverence and seriousness. 
● Ensures that the Chapter owns and uses all proper ritual equipment 
● Ensures that the Chapter ritual books and equipment are kept in locked closet or room. 
● Ensures that there is no alcohol/tobacco/food present during the initiation ceremony. 
● Ensures that coat and tie are worn by members and decorum observed at all ceremonies. 
● Plans and organizes the initiation ceremony of the Chapter. 
● Attends to the maintenance and replacement of ritual equipment. 
● Maintains all trophies and composites for the Chapter. 
● Conducts the formal officer installation within one week of elections. 
● Ensures that the ritual is used for the opening and closing of all Chapter meetings. 
● Conducts a post-initiation session to enhance the understanding of the meaning of the insignia and the ceremony. 
● Educates Chapter members on the Fraternity’s ritual and its meaning. 
Section 7: Eminent Chaplain 
Section 7.1. Candidates for the Eminent Chaplain position must meet the following qualification: 
● Preferably be a junior or senior 
Section 7.2. The Eminent Chaplain is the chaplain of the Chapter. In fulfillment of his duties, he: 
• Serves as a counselor for the members of the Chapter. 
• Maintains an awareness of the motivational and emotional well-being of the Chapter members as individuals and as a whole. 
• In cases of interpersonal strife or discord among brothers, facilitates mediation and reconciliation for the good of the Chapter. 
• Opens meetings with a reading from scripture, a word of prayer, or other appropriate inspirational message. 
• Performs all other duties customarily associated with his office as requested by the Eminent Archon. 
• Will assist Eminent Herald in the preparation of all ceremonies and chapter meetings. 
Section 8: Eminent Correspondent 
Section 8.1. Candidates for the Eminent Correspondent position must meet the following qualification: 
● May be any classification
Section 8.2. The Eminent Correspondent is the corresponding secretary of the Chapter. In the fulfillment of his duties, he: 
• Utilizes an officer notebook that is updated after each election. 
• Conducts the correspondence of the Chapter, especially focusing on the Parent’s Club. 
• Gives notice of all expulsions, probations, and reinstatements of the Chapter. 
• Sends out notices to national and province officers and alumni concerning Chapter functions. 
• Maintains a mailing list of Chapter alumni and sends out e-mail updates or Chapter newsletters. 
• Publishes and mails a minimum of two alumni newsletters per year. 
• Publishes an alumni directory every two years. 
• Is responsible for coordinating university-relations programs. 
• Is especially charged with the responsibility of inviting alumni to formal initiation. 
• Sends out greeting cards, thank-you notes, invitations, newsletters, Christmas presents, and funeral flowers. 
• Sends noteworthy reports of Chapter and individual activities to all media including The Record, the college newspaper, the yearbook, and other appropriate outlets. 
• Maintains the social media standards and chairs the Social Media committee.
Section 9: Eminent Chronicler 
Section 9.1. Candidates for the Campus Activities Representative position must meet the following qualification: 
● Preferably be an SAE for one whole year. 
Section 9.2. The Eminent Chronicler is the historian of the Chapter. In fulfillment of his duties, he: 
• Ensures pictures are taken at all Chapter events, and maintains a scrapbook for each semester. 
• Keeps a written history of the Chapter. 
• Manages the Chapter’s relationship with professional photography companies, including group composites. 
• Works with the Eminent Correspondent to maintain and regularly update the Chapter’s website or social media accounts. 
Section 10: Eminent Preceptor 
Section 10.1. Candidates for the Eminent Preceptor position must meet the following qualification: 
● Must be a junior or senior 
● If no junior or senior is qualified, an underclassman can run with approval of current Executive Council and advisor. 
● Must have a strong in depth knowledge of SAE National history and knowledge of the TGE.
Section 10.2. The Eminent Preceptor supervises the Chapter’s brothers and the True Gentleman Experience. In fulfillment of his duties, he: 
• If necessary appoints the Loyalty Experience Chairman, Friendship Experience Chairman, Honor Experience Chairman, and Alumni Chairman in correspondence with the True Gentleman Experience. (Check TGE for details on appointed position.) 
• Utilizes an officer notebook that is updated after each election. 
• Develops a written new member education program before the new member period and makes copies available to all brothers, new members, the Chapter Advisor, the university administration, and the Fraternity Service Center all in correspondence with the True Gentleman Experience. 
• Ensures that the Chapter has a printed/published new member education manual that is implemented and distributed to all brothers and new members that includes: a syllabus, explanation of all activities and responsibilities, general Chapter information, hazing policies and hotline number, social-awareness education, alcohol and drug education, fraternity history, Chapter history, and information about other organizations on campus. 
• Assists EDA and EA in implementing a Big Brother program and ensure that all Big Brothers are members in good standing. 
• Ensures new member participation in Chapter committees, activities, and meetings. 
• Encourages an attitude of mutual respect between brothers and new members, specifically forbidding anything that could be construed as hazing. 
• Monitors new members’ academic progress, as well as how they are doing overall in terms of their emotions, their motivation, and their enthusiasm. 
• Ensures that the new member program runs on schedule. 
• Emphasizes the teaching of “The True Gentleman,” not just for memorization, but also for incorporation into daily life. 
• Utilizes local modules that will cause new members to unify with both one another and the entire Chapter. 
• Gives new members positive incentives to help them learn what will be needed as active members. 
Section 11: Recruitment Chairman 
Section 11.1. Candidates for the Recruitment Chairman position must meet the following qualification: 
● Has served on a committee for at least one (1) semester. 
Section 12.2. The Recruitment Chairman supervises the Chapter’s rush/recruitment program. In fulfillment of his duties, he: 
• Utilizes an officer notebook that is updated after each election. 
• Develops a recruitment strategy with a target audience, a set number goal, and innovative activities. 
• Distributes a typewritten recruitment program to all members. 
• Conducts a recruitment workshop for all members before the start of recruitment. 
• Ensures that the Chapter sets a goal before recruitment for the number of men to be initiated. 
• Sends thank you letters to individuals recommending potential brothers. 
• Ensures that the Chapter has specific typewritten criteria that recruits must meet to be initiated. 
• Ensures that the number of men initiated is at or above the campus fraternity average for men pledged. 
• Keeps records and contact information on all prospective recruits and educates Chapter members on recruitment practices and strategies. 
• Attempts to establish a long-term recruitment network drawing from certain high schools, towns, families, or groups of friends. 
• Recruits men who make scholarship a top priority and have the potential to be leaders. 
• Makes sure that there is 75 percent brotherhood participation at recruitment events. 
• Endeavors to portray the ideals of the Fraternity by planning recruitment functions that are free of alcohol. 
• Distributes written information to recruits regarding the expectations and obligations of the Texas Epsilon Chapter, including financial responsibilities, time commitment, and academic requirements.  
Section 12: IFC Representatives 
Section 12.1. The IFC Representative position must perform the following duties: 
● Represent Sigma Alpha Epsilon at IFC meetings. 
● Keep Chapter informed of IFC business and announcements. 
● Represent the Chapter’s vote as expressed in Chapter meetings. 

Section 13: Scholarship Chairman Section 
Section 13.1. The Scholarship chairman…


